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e Logging In
e Viewing the Existing Catalog Online

e Updating the Supplier Catalog Via
Import/Export

e Updating the Supplier Catalog Online

e Responding to Incoming Purchase
Order Requests
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Enter I—Ogln ID (PrOVIded by Forgot Passward?
Interstate Hotels & Resorts) Login DG

Passwog ===
=ignin

Enter Password (Provided by
Interstate Hotels & Resorts)

Click on “Sign In”
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arch All Catalogs |E TO acceSS yOur
N

Jducts ;II m
contact
Supplier PO .

I.&.II Pr's Meeding Response Ll CI |C k O n th e My

First Previous Mext Last Refresh

search Column; I-”*" ﬂ ¥ Settl n gS I I n k

search Text: | GO
Page 1 of 1 fRows 1-160 of 160 found

teject PO View ! Print PO Buyer Contact

Req deliv
Buyer PO num PO Status Subject Sent date (PST) | 7 PO date date PO Total
{+ | 0000000000003 4 “iewved by supplier Subject: 041172003 18:35:58 | 04412003 | 04M172003 F27E.00
Buyer Hame:Hiton Garden Inn Folzom T '
¢ |oooononooooogss Supplier response pending |2 URieet-Approval 113 044 012003 10:04:05 | 04M0/2003 | 04432003 $260.71
Buyer Hame:Hilton Garden Inn Anaheim/Garden Grove T '
¢ |oooooooooooosos wigwwed by supplier Subject:3/1 2103 03M1/2003 1001320 | 03M1/2003 | 0332003 $90.09
Buyer Hame:Hiton Garden Inn Falzom
¢ |0ooooooooooosz0 Supplier response pending | S DIeetmest 02/27/2003 | 020282003 $381 .97
R B B 4 Buyer Hame:Hiton Garden Inn AnaheimiGarden Grove '
) . |Subject:Sleepy Time
{ |000000000000s22 Suppliet responze pending Buyer Hame:Hiton Garden Inn Ansheim/Garden Grove Q20272003 | 0372003 Foa7 61
) .| Subject:paper
| 000000000000825 Supplier rezponse pending Buyer Harne:Hitan Garden Inn Anaheim/Garden Grave 020272003 | Q50152003 1322
) - | Subject:guest room order
| 00000000000029S Supplier response pending Buyer Hame:Hiton Garden Inn ArcadiaPasadena Area Q20272003 | 0372552003 1159
) - |Subject:Supplies
| 000000000000562 Supplier response pending Buyer Hame:Hiton Garden Inn AnaheimiGarden Grove Q20272003 | 0352852003 F10.06
) - |Subject:food
| 000000000000303 Suppliet responze pending Buyer Hame:Hiton Garden Inn ArcadiaPasadena Area Q20272003 | 022852003 F20.90
) .| Subjectimest order
| 00000000000030 Supplier rezponse pending Buyer Hame:Hiton Garden Inn ArcadiaPasadena Area 020272003 | 034052003 F3z.05
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Message\delivery aption
Phane 1\country code
Phaone 1
Ext 1
Ema address
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Default tab for frong page

Hide menu upan\ogin

I J4 Mzg inkbox email _I
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arch All Catalogs I Box
aducts =] | &Y ||Mew:0  Total:s

Supplier PO

Accept PO Reject PO Yiew ! Print PO Buyer Contact

PO's Meeding Response ;I

search Column; IA" ;I ¥
search Text: | GO
Page 1 of 1 fRows 1-4 of 4 found

Buyer PO num PO Status Subject 7 PO date Req delr date PO Total &=

) . |Subject:P0 Co Sub
{+ |00000000000044 3 Wiewved by supplier Buyer Hame:Hiton Garden Inn Anaheim/Garden Grove 012402003 0102772003 104 58
) .| Subject:PO Ca Sub
= |000000000000309 Yiewved by supplier Buyer Hame:Hiton Garden Inn AnaheimiSarden Grove 010202003 01052003 F325.39
¢ |oooooooooooonad viewed by supplier [ SUPIectTest cancel 12/09/2002 12/24/2002 $532.50
¥ SRR Buyer Hame:Hilton Garden Inn Folzom '
) . |Subject:Test cancel
= |00000000000009S Yiewved by supplier Buyer Hame:Hiton Garden Inn Falzam 120952002 1252472002 $529.00
w
4l vl

Login In Completed
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Password

Click “Sign In”
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Supplier PO

Accept PO Reject PO Yiew ! Print PO Buyer Contact

PO's Meeding Response ;I

search Column; IA" ;I ¥
search Text: | GO
Page 1 of 1 fRows 1-4 of 4 found

Buyer PO num PO Status Subject 7 PO date Req delr date PO Total &=

) . |Subject:P0 Co Sub
{+ |00000000000044 3 Wiewved by supplier Buyer Hame:Hiton Garden Inn Anaheim/Garden Grove 012402003 0102772003 104 58
) .| Subject:PO Ca Sub
= |000000000000309 Yiewved by supplier Buyer Hame:Hiton Garden Inn AnaheimiSarden Grove 010202003 01052003 F325.39
¢ |oooooooooooonad viewed by supplier [ SUPIectTest cancel 12/09/2002 12/24/2002 $532.50
¥ SRR Buyer Hame:Hilton Garden Inn Folzom '
) . |Subject:Test cancel
= |00000000000009S Yiewved by supplier Buyer Hame:Hiton Garden Inn Falzam 120952002 1252472002 $529.00
w
4l vl

Login In Completed
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ome Michiael b Mitchel |14- Hotel Food Service Supplies LI ¥ Hide Menu Home Settings Help Tutorial Logo
arch All Catalogs I Box
aducts x &Y | [Mew: 19  Tota: 23
arf -
legaries 53
(S -
1 7
=z On the “Search All Catalogs” Frame
PO's Meeding Response x
First Previous Plext Last Befresh
search Colunm: | 1 = Click on this Drop Down Box
search Text: | GO
Page 1 of 1 fRows 1-14 of 14 found
11 . 7
B iy PO Sta SeIeCt Su ppl IerS £ PO date Req deliv date PO Total s
) .| Subject:Prirt “iew
f+ | 0000000000001 95 Supplier response pending Buyer Hame:Hiton Garden Inn Falsom 02112003 02472003 F476.58
) ) Subject:PO Co Sub
= | 0000000000001 51 Yignwed by supplier Buyer Hame:Hittan Garden Inn Folsam 02052003 2M 02003 Fo6T .16 B
) .| Subject:PO Co Sub
= |000000000000155 Supplier response pending Buyer Hame:Hiton Garden Inn Falsom 020552003 02072003 $241 59
) ) Subject:PO Co Sub
i~ | 0000000000001 54 Wiewwed by supplier Buyer Hame:Hitton Garden Inn Folsam 02/05/2003 02407 ;2003 §53.53
) - |Subject:PC Co Sub
| 0000000000004:39 Supplier response pending Buyer Hame:Hiton Garden Inn Anaheim/Garden Grave 02032003 02062003 F2,025.00
P - Subiect:P0 Co Sub SR [ U
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arch Al Catalogs In Box

MW-IIHutelFmdsea'ces o) ||Mew: 19 Total: 23
N

Supplier PO

Accept PO Reject PO Yiew ! Print PO Buyer Contact
PO's Meeding Response ;I

Fist Previous text Last Wait until the Supplier Name appears

search Column; IA" =T

search Text: | GO In Grey and then CIICk “GO”

Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num PO Status Subject £ PO date Req deliv date PO Total ks

f+ | 0000000000001 95 Supplier response pending :E;E‘ﬁ:;ﬁx::;:l carden Inn Folzam 02112003 02472003 F476.58
¢ |ooooonoooooot 51 Viewed by supplist :ﬂiﬂ:ﬁgii‘: arden I Folsorm 021052003 024 0/2003 356715(
= |000000000000155 Supplier response pending :&iﬁ:ﬁ:aiﬁ carden Inn Folsom 020552003 02072003 $241 59
¢ |ooononoooooots4 Viewwed by supplisr gﬁiﬁ:ﬂ;ﬂﬁ;‘g Sarden Inn Folsom 02/05/2003 02107 /2003 $53 .53
| 0000000000004:39 Supplier response pending :E;:::TI:EECDHES: Garden Inn AnaheimiGarden Grove 02032003 02062003 F2,025.00
O LT — . |Subiect:PO Co Sub SRR [ - |7
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ome Michiael b Mitchel |14- Hotel Food Service Supplies LI

¥ Hide Menu Home Settings Help Tutorial Logo

arch Al Catalogs In Box

mpliers | [Hotel Food Serice 5 Mew: 10 Total: 23

atalogs

1 Supplieris) Found

Hotel Food Service Supplies

Wiewy Produg

Contact: Mike Mitchell  (S00)123-4367
3954 Blackhird Rd.
Boston kA 02101

HeMs,

systems.com

N Click on “View Products”
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ome Michiael b Mitchel |14- Hotel Food Service Supplies LI ¥ Hide Menu Home Settings Help Tutorial Logo

arch Al Catalogs In Box
wpiers | [Hatel Food Service © G0 | [New: 19 Total: 23

atalogs
Catalog: [ Use the Scroll Bars to Navigate on the Screen | =
Products: 67 -
Pages: 1
Product Name ord oty | Setect
Supplier Piickisize I Price
I]_I_]I]SHU14I]I]I]1 Coffee I'I.I'Iake_rs Dall]2_ﬂ1 Test A Best Smal ’ Ed 5 | r
80 ore Product Info Hotel Food Service Supplies Appliances F111.59
I]_I_]I]SHIJHI]I]I]Z Coffee I'I.I'Iake_rs Dall]Z_l]Z Test A Best Smal " Ed 5 | r
S0 More Product Info Hotel Food Service Supplies Applisnces 228
000SKU140003 Coffee I'I.I'Iake_rs D492_24 Test A Best Smal ; Ed 5 I r
More Product Info Hatel Food Service Supplies Applisnces f12.04
000SKU140004 Coffee I'I.I'Iake_rs Dall]1_l]3 Test A Best Smal ; Ea 5 I r
are Product Info Hotel Food Service Supplies Appliances 51177 hd

e wl



e Exporting the Catalog into Excel
e Saving the Workbook as a new .csv file
e Formatting the Workbook for easier changes

e Making Changes to the Catalog
— Updating existing Records
— Deleting Unchanged Records
— Inserting New Records

e Importing the changes back into the v7
Procurement System
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ome Michiael b Mitchel |14- Hotel Food Service Supplies LI ¥ Hide Menu Home Settings Help Tutorial Logo

arch Al Catalogs In Box T
wpiers | [Hatel Food Service © G0 | [New: 19 Total: 23

Supplier PO

Accept PO Reject PO Yie n f Print PO Buyer Contact

PO's Meeding Response ;I

search Columr: [ 41 =l v Click on the “Home” Link

search Text: | GO
Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num PO Status Subject £ PO date Req deliv date PO Total ks

f+ | 0000000000001 95 Supplier response pending :E;E‘ﬁ:;ﬁx::;:l carden Inn Folzam 02112003 02472003 F476.58
¢ |ooooonoooooot 51 Viewed by supplist :ﬂiﬂ:ﬁgii‘: arden I Folsorm 021052003 024 0/2003 356715(
= |000000000000155 Supplier response pending :&iﬁ:ﬁ:aiﬁ carden Inn Folsom 020552003 02072003 $241 59
¢ |ooononoooooots4 Viewwed by supplisr gﬁiﬁ:ﬂ;ﬂﬁ;‘g Sarden Inn Folsom 02/05/2003 02107 /2003 $53 .53
| 0000000000004:39 Supplier response pending :E;:::TI:EECDHES: Garden Inn AnaheimiGarden Grove 02032003 02062003 F2,025.00
O LT — . |Subiect:PO Co Sub SRR [ - |7




A

ome Michiael b Mitchel |14- Hotel Food Service Supplies LI ¥ Hide Menu Home Settings Help Tutorial Logo

arch Al Catalogs In Box
wpiers | [Hatel Food Service © G0 | [New: 19 Total: 23

atalogs

I

Catalog Hame

Zeneral Merchandise
HSh Master
Lirnited General Merchandise

Click on the “Export” Button



Click on the Drop Down Box to

Select the appropriate Filter for
Exporting the catalog

Save Fitter Selection As |
- iter Criteria ‘

Cpen Existing Filter Selection I

*F'riu:e Update

*Zupplier F
*zupplier MoN-

Select the “Supplier Products”
Template. Do NOT use the Price

Update Filter.



Edit  iew Fawvorites Tools  Help

Help

|*Supplier Mon-food

Open Existing Fiter Selectio Jpplier Mon-food j Fitter Criteria | Al Criteria het j

TEM EXPORT

R fitter criteria it wou wizh to export all of your products.

ributes Sort Direction g'r]::ter Filter Type Filter wvalve 1 Filter WYalue 2

T tem number I I ID::: not Fitter | ':l
" Product name I ID::: not Fitter
" Brand name I ID::: not Fitter
i mfy name I ID::: not Fitter
" MigprodiD | | Do not Fiter
" Product desc I ID::: not Fitter
" Prod origin I ID::: not Fitter
" Prod expires I ID::: not Fitter E E
" Prod color I ID::: not Fitter
T Prod size I ID::: not Fitter

T Case dimension I ID::: not Fitter

T il bresk case I ID::: not Fitter Select Entry ;I Select Entry ;I

" Casewtinl. | | Do not Fiter

T tems per case I ID::: not Fitter

" Price LIOM code | | Do not Fiter

T Win order oty I ID::: not Fitter

T Unit price ID::: not Fitter

T Tier 2 brk gty | Do not Fiter

| Do not Fiter

| Do not Fiter

T Tier 2 muttiply

J L L L L L L L L e L e L L L L L L L L L
J L L L L L e e e L e L L L L L L L L L L

J L L L L L b L e e L e L e L L L L L L L

|
|
T Tier 2 price I
|
||

" Click on “GO”
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arch Al Catalogs In Box
wpiers | [Hatel Food Service © G0 | [New: 19 Total: 23

atalogs

Zeneral Merchandise

HEM Master @ Yau are dawnloading the file:

Lirnited General Merchandise

Mikebd_1045077343950. cov from 192.168.1.85

Would vou like bo open the file or zave it to your computer?

Save | Cancel | Mare [nfa |

v flways ask Bege opening this twpe of file

EIDHN&n Falder I | Cancel I

Click on “Open”



Edit Wiew Insert Format Tools Data Window Help

EEHS(ERY sB@A - @R AL @D 2 -0 - BIUSEE=EE$% E-5-A-
Al [ =| ACTION

MikeM_1045077943950[1] B =|C

A B C D E F G H | J | K | L | WM | N | 0O

JACTION !HILTCINITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT

M ltern nurmb Product ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Product sii Case dime Willing to tAvg weight ltems pel

M STRING(EISTRINGEI STRING(12 STRINGEL STRING(12 STRING(AL STRIMGSL DATE STRING(ISTRINGFI STRING(1Z NUMERIC NUMERIC NUMERI

| AO003E2E Vibrating Matress Covdiggly Slee #I021314-Vibrating Mattress Co SRR 0

U #OO5KU Coffee Mal Brand narr Best Smal #000MF 51 Cammerci: Product or ###E8 Prod color a

U #00SKIU Coffee Makers D4020)Best Smal #I00MF G1 Commercial Coffee Makers Models D40201 & D40202 Test A a

U A0S Coffee Makers DAY22 Best Smal #I00MF 51 Commercial Coffee Makers Model D49224 Test A a

U AN0EKLUT Coffee Makers D4010:Best Smal #I00MF G1Commercial Coffee Makers Models D40103 & 40104 Test A a

_|u #O0SKU Coffee Makers D4010. Best Smal #I00MF 51 Commercial Coffee Makers Models D40103 £ 40104 Test A a

1u #O05KUE Coffee Makers D40103 Test A # Commercial Coffee Makers Models D40103 & 40104 Test A a

U #7724 Bose ®3-Bose Bose #7724 Introducing the Bose® 3-2-1 sysiBlack Media cer 21 4400 x 0 50

2 #7725  Bose ® Lilifestyle 17Bose # Froduct highlights: * Digital 5.1 decoding plus Yideostage® 5 dect 0

il #7726 Bose ® Wavel® Hadi BOSE #2345 Product highlights: ¥ Acoustic waveguide s Size Fackage d 0

1_ U #2?’?’.10 | PR I N | I 1 PR +L | P PP Sy PP PR PSP T PSP T | PRSP - S ISR py tanhmnlng.-lll. dEl"‘. I:I

S0 ww  Excel Automatically opens and the Catalog is 7oz & % a0

- . . "

0 s Displayed in a Spread Sheet Format T8 xl o

u #heas FROETT VOO e a O T OETT FROVETT Y OO e a LT a

1u #Bead Woaven Wood Salad Bowl 20" be:# Waoven Wood Salad Bowl 20" a

U #head  Woven Wood Zalad Bowl B" bea'# WWoven Wood Salad Bowl B" a

U #head  Woven Wood Salad Bowl 3" bea'# WWaoven Wood Salad Bowl 8" a

iju #EGGBALC Fresh Egg Bagel - Medium size |# 0

L #HBG-1/FPIHM Buffetr Holloware  Update Inti#1BG-1/FPIHMH Buffetware wiGold Inlaid Solid Spoan 0 33

il #HBG-10/F HH Buffetr Holloware | Lpdate Inti#HBG-10/F HH Buffetware wiGold Inlaid Spout Ladle 0 35

il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32

T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32

il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36

U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34

1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34

| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a 2h

2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a 23

il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0 30

Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0

il #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1/2" a 36

A[» [ .csvIMikem_1045077943950[1] / | 4]
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Save Egb Page...

Cr+-5

| 4 BB (@ AL B Y -0 - BIUSE=EES%[E DA
E| ACTION

=t

oK | L | M | M 0

YWeh Page Pre

wiew

UEibrating Matress D

Page Setup...
Prink Area
@ Prink Preswiew

&h Print. ..

offee Mal Brand narr Bt CI|Ck on the “File" Menu ar

and drag down to the

_/

| Test A

Chrl+P 1 Coffee Makers D40

Send To

“Save As” Selection
ECoffee Makers DADI03 T

Bose ® 3 Bose Bose #7724 Introducing the Bosel® 3-21 sysiblack

1 Time sheet Feb 03

Bose ® LilLifestyle 1]Bose #

Bose ® Wave® Radi BOSE #2345 Product highlights: ¥ Acoustic waveguide s Size

11 & D40202 Test A

J3 & 40104 Test A,
)3 & 40104 Test A,
w3 & 40104 Test A
Media cen 21,4400 »
Froduct highlights: * Digital 5.1 decoding plus Videostage® 5 dect

Fackage d

22-718"5

22-718"5

2Time Shest Bose ® W\Wave # Froduct highlights: ? Acoustic wavequide speaker technology deli
Exit Embassy ‘Hoffrmaster Hoffmaster #46371 13"«17" 3 Ply Tizsue Dinner Map white 13"%17"
v Doubletres Hoffmaster Hoffrmaster#46373 Te 13"x17" 3 Test F Modified white Test 13"x17" Te22-7/8"x15

T oo Hilton GariHoffmasterHoffmaster#46374  13"x17" 3 Ply Tissue Dinner MNap white 13"%17"

18 | #Heal Coffee Makers DA0104 Test A # Commercial Coffee Makers Models DA0103 & 40104 Test A,
19 |U #Heal Woven Wood Salad Bowl 18" bei# Woven YWood Salad Bowl 18"

20U #Bead Woven Wood Salad Bowl 20" be:# Woven Wood Salad Bowl 20"

21 U #Bead Woven YWood Salad Bowl B" bea'# Woven YWood Salad Bowl B"

22U #Beah Woven YWood Salad Bowl 8" bea'# Woven YWood Salad Bowl 8"

23 | #EGGBAL Fresh Egg Bagel - Medium size #

24 |1 #HB5-1/FIH/MH Buffet Holloware | Update Inti#1B0G-1/F1H/MH Buffetware wiGold Inlaid Salid Spoon

25 |1 #HB5-10/F H/H Buffet Holloweare | Update Inti#HBG-10/F H/H Buffetware wiGold Inlaid Spout Ladle

26 (U #HEG-2/FIH/H Buffet Halloweare | Update Inti#HEG-2/FPIHMH Buffetware w/Gold Inlaid Slotted Spoon

27U #HEG-3/FIH/H Buffeb Holloweare | Update Inti#HEG-3/FPIHH Buffetware w/Gold Inlaid Knotched Spoon

28 (U #HEG-4/FIHH Bufteb Holloweare | Update Inti#HBEG-4/PIHMH Buffetware w/Gold Inlaid Deep Ladle

29 (U #HEG-5/FIHMH Buftet Holloware  Update Int#HBG-5/PIHH Buftetware wi/Gold Inlaid Pastry Server

a0 (U #HEG-6/FIH/H Buffet Holloweare | Update Inti#HEG-6/FPIHH Buffetware w/Gold Inlaid Fie Server

31 |l #HBG-7/FIH/M Buffet Holloware | Update Inti#HBG-7/FPIH/H Buffetware wiGold Inlaid Caold Meat Fark

32 |l #HBG-8/F1H/H Buffet Holloware | Update Inti#1BG-8/F1H/H Buffetware wiGold Inlaid Pot Faork

33 | #HBG-9/F1H/H Buffets Halloware | Update Inti#HB0G-9/F1HMH Buffetware wiGold Inlaid Carving knife

34 (U #HG-AD1E Hilton GariRising SigiRising Sigi#HG-A016 Hiltan Garden Inn Sign: Handicap Symbal. |B" x 8"

35 (U #C-2 Fizza Cutt Smallware Update Inti#PC-2 Fizza Cutter, 2-1/2"
|44 » [p[.csvIMikeM_1045077943950[1] / | 4]

a

o I o s s I e Y e R s e s s e Y e s e s s e Y e s s s

50

I
Jg
7

STRINGOTSTRINGZTSTRING 12 MUMERIC NUMERIC) MUMERI

20C
30cC
20C




Edit Wiew Insert Format Tools Data Window Help

EEHS SRY $BE - (/= A4l ED 2w -1 - |BZUSESEE=EES% ECZ-D-A-

Al [ =| ACTION
MikeM_1045077943950[1] % -IC

A B C D E F G H | J kK | L | M | N | O

JACTION IHILTDNITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT
M Item numh F'rnduct Nz Elrand narr Mfg name Mfg pmd I[ Deta|led pr Product or Product e Product cr Product sicCase dime WWilline to b S wplnht lterns pel
U SO0 Vil | The File Name assigned by the

L #IO0SKUA Coffee Save in: [ UFAMMESC . . . .
0 AI00SKUT Cofiee o o | SYStEM will be highlighted. Simply

L #I00ZKIA Coffee - ; ; : .
U #000SKUT Coffee type an appropriate file name (i.e.:

L #0003k Coffee
a0 SKUE Cofe Your Company Name IHR Import)
[ |U #7724 BoseE 50
2| #7725 Bose E a
iU #7VE  BoseE a
L #7745 BoseE a
il #6371 Embas a 37 200
il #6373 Double a 35 300
T #6374 Hilton ¢ a 37 200
il #beal Coffee B
3l #Hea?  Woven I
U #eal  Woven Do NOT Change the file type.

- (11

LU #0ead  Woven The file type MUST be “CSV
U #head  WWoven _ : E— L.
iU #EGGBAC Fresh | Flename: | M0 ENTEEREREY (comma delimited)”
HY #IBG-1/PlH/H Bl Save as bype: |Csy (Comma delimited) 12
iU #HEG-10/F HH BL i ] 29 12
il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32 12
T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32 12
il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36 12
U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34 12
1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34 12
| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a
2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a
il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0
Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0
iUl #C-2 Pizza Cutt Smallware Update Inti #PC-2 Fizza Cutter, 2-1/.2" 0
4/» | M| .cs¥IMikeM_1045077943950[1] / | 4]




Edit Wiew Insert Format Tools Data Window Help

EEHS SRY 4R -

N T

Arial

(—

- 10 =

=| ACTION

AT ;J

MikeM_1045077943950[1]

il B c

D

E F €]

H | J K | L | ™M | N | 0

A0003E2E Vibratic
AN0ZKL Coffee
#00ZKIN Coffee
AO0SKIM Coffee
AO0SKIM Coffes
AO0SKLM Coffes
AO0SKLIE Coffes

#2724
#2724
#27TB
#7745
i ot o
#6573
#4657 4

#Heal
#Head
#Head
#HBean

Boge E
Bose E
Bose
Bose E
Embas
Double
Hilton «
Coffes
Wioven
Wioven
Wioven
Woven

Save in:

JACTION !HILTCINITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT
ltern nurmb Product ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Product sii Case dime Willing to tAvg weight ltems pel
STRING (B STRIN s —— P e R .

Save As

] u7zammesC

FH] Deskbop
S My Computer

@ 314 Floppy (A1)
=3 Local Disk {C:)
|:| Documents and Sektings
[ Erogo Employes
[ Local Settings

] Content.IES
[ R U7 AMNKSC
@ Compact Disc (01
My Mebwork Places
- My Documents
'-_:g FTP Locations
o=l add/Modify FTP Locations

[:l Temporary Internet, .,

T T _f_ T T ___ili-l- NUMERIEI MUMERICI MUMERD
&4—|@xﬁvha[sv 0
- 0
0
0
0
M

Click on the Down Arrow in the
“Save In” Drop Down Box and a
Folder Structure appears. The Save-
In default folder (“U7AMNKSC” in
= this example) is NOT where you

would typically save your working

FEGGBACFresh
#BEG-1/PIHH Bo
#HBEG-10/FH/H B

File narne: IHSM Catalogue Import:

documents.

Save as bype: |5y (Comma delimited)

#HBG-2/PIH/MH Buffets Holloware
#HBG-3/PIH/MH Buffets Holloware
#HBG-4/PIH/H Buffets Holloware
#HBG-2/PIHH Buffets Holloware
#HB=-6/PIHH Buffets Holloware
#HBG-7/FPIH/H Buffets Holloware
#HBG-8/FIH/H Buffets Holloware
#HBG-2/PIH/H Buffets Holloware

Ay
i
i
L
LI
LI
L
L
L
L
L
L
LI
LI
L
L
L
L #Heal
L
L
LI
LI
L
L
L
L
L
L
LI
LI
L
L
L
L
L

#C-2

#HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal.
Fizza Cutt Smallware Update Inti#7C-2

Update Inti #HBG-2/PIH/MH Buffetware wilsald Inlaid Slotted Spoan
Update Int #HBG-3/PIH/MH Buffetware w/Gald Inlaid Knotched Spoon
Update Int #HBG-4/PIH/MH Buffetware w/Gold Inlaid Deep Ladle

Update Int #HBG-5/PIH/M Buffetveare w/Gold Inlaid Pastry Server

Update Inti #HBG-6/PIH/H Buffetware w/Gold Inlaid Pie Server

Lpdate Inti#HBG-7/PIHMA Buffetware wiGald Inlaid Cold Meat Fork
Lpdate Inti#HBG-8/FPIH/MH Buffetware wiGald Inlaid Paot Fork

Update Inti#HBG-59/PIH/MA Buffetware wiGald Inlaid Carving Knife

B" % 3"

o I o R

Pizza Cutter, 2-1/2"

| T A e e e e T

b b1\ .csvIMikeM 1045077943950[1] /

[«
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EEHL SRY|[4BR - &= 54 B 2 e -0 - B I USE=E=E 8 %|[EC--A-
A [ =| ACTION
MikeM_1045077943950[1] i =IC
A B C D E F G H | J kK | L | M | N | O
JACTION IHILTCINITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT
M Mtem numb F'rnduu::t nz Brand narr Mfg hame Mfg prud I[ Detsuled P F'rnduu::t or F'rnduu::t CE F'rnduu::t ct Froduct siiCase d|me Wlllmg to tAvg weight ltems pel
U #I0003626 ‘x-’||:|rat|r - 0
u #N0SKU1 Coffes Save in: ] U7AMMKSC = 1 | & X 05 B - Tooks - 0
U #00ZKIN Coffee %eslﬂ:np 0
U #I00ZKIA Coffee S My Computer 0
u #I00SKI1 Coffee & 3% Floppy (A1) =
N #IODSKLU1 Coffee & Local Disk (C:) i i
]_U #:'DDSKUE CUﬁEE D Documents and Settings USIng the POInter, Select the
| |U #7724 Bose € & i &0
i #7724 Bose  leclens Folder (or series of Folders)
3 | nCerneg
U #2725 Bose € that takes you to where you
L #7745 BoseE 0 U7AMMKSC
5 |U #46371  Embas &) Compact Disc (07 would normally save your work. | 3 2w
il #IB373 Dpuhle 2 1y Network Places ) ; 35 300
2l #6374 Hiton 3 1y Dacuments In this example, click once on | & 2
iU #beal Coffee =% FTP Locations ‘ ”
3/ #BeaZ  Woven @5 add{Madify FTP Lacations the EFOQO Employee FOIder
1u #Bead Woven
U #head  WWoven d
2 #bead Wyoven a
iU #EGGBAC Fresh | File name:  [H5M Catalogue Import M= 0
L #HEG-1/PIHH B P | pro—— - a 33 12
Al #HBG-10/F H/H BL |5t (Conma deln=c) - 0 35 12
il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32 12
T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32 12
il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36 12
U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34 12
1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34 12
| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a
2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a
il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0
Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0
iUl #C-2 Pizza Cutt Smallware Update Inti #PC-2 Fizza Cutter, 2-1/.2" 0
4/» | M| .cs¥IMikeM_1045077943950[1] / | 4]




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY 4R - &= A28 DB 2 e -0 - B 77U S=E=E$%E A
Al [ =| ACTION

MikeM_1045077943950[1] B [

A B C D E F G H | J kK | L | M | N | O

JACTION IHILTCINITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT

M Mt numb Praduct n Brand narr Mg name  Mfg prud I[ Detsuled P Froduct or Product ex Product cc Product sii Case dimeWilling to tAvg weight ltems pel

M STRINGEL STRIN(’" R T E—— ?J =S ___;l__l MUMERICI NUMERICI NUMERD
L FI000362E Vibratir a

U #I00SKU1 Caffee savein: @ | e®m | @ ¥ O E - Teds - 0

U #00ZKIN Coffee =] Cookies a

U #I00ZKIA Coffee 1 Deskkop a

U #00Z K Coffee £ Favorites

U #D00SKUT Coffee Hrewnes The Erogo Employee Folder now

1u F00SKUE Coffee ™ Start Wdau . @ -

U #7721 Buse € occupies the “Save in” Drop Down =

2 #7725 Bose E . .

iU #7726 Bose € Box. Since | wish to save my

1 #7748 Bose € . . 1] ”

S aresoT Emad catalog file in the “My Documents” ;.

il #6373 Double ; ; 35 300

10 T folder, | must double-click this 5 55

) Mioal  oftee folder to open it and place it in the

1 eal  WWaven

Ly #Bea3 Woven “Save-In” Drop Down Box

U #head  WWoven

U #head  WWoven

iU #EGEEAC Fresh | File: marne: IHSM Catalogue Impee [wo_zeve i

1 #HEG-1/PIHH B . — a 33 12

i ¥ EGA0R HH B Save as bype: ICS'-.-' {(Comma delimited) j Lcell 0 = 2

il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32 12

T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32 12

il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36 12

U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34 12

1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34 12

| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a

2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a

il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0

Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0

il #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1/2" a

A[» [ .csvIMikem_1045077943950[1] / | 4]
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EEHS ERY 4R - &= A28 DB 2 e -0 - B 77U S=E=E$%E A
Al [ =| ACTION

MikeM_1045077943950[1] =IC

A B C D E F G H | J kK | L | M | N | O

JACTION !HILTDNITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMIT

M ltern nurmb Product ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Product sii Case dime Willing to tAvg weight ltems pel
M ETRING AL S TR e o INUMERIC NUMERIC NUMERD

U #ZIDEIEIHEB_E Vibrat S—— i T 0

: L #00SKU Coffes Save in: I-ﬁ My Documents j & | @ <o - Tools = 0

U #00ZKIN Coffee [0y Pictures, a

U AN0SKUT Coffee B0 gy [ i 0

U #00Z K Coffee a

(U #0003k Coffee a

1u F00SKUE Coffee a

[ |U #7724 BoseE a 50

2| #7725 Bose E . .

U #27726  Bose € Once the folder you wish to save in

L #7745 BoseE . @ . ’

5 |U #B371  Embas occupies the “Save in:” Drop Down | 2w

il #6373 Double ) @ ’ 300

il #6374 Hilton Box, click on the “Save” Button 200

il #beal Coffee

u #hea?  Woven u

1u #Bead Woven 0

U #head  WWoven a

2 #bead Wyoven a

3L #EGGBAC Fresh | File name:  [H5M Catalogue Import > & s 0

1 #HEG-1/PIHH B . — a 33 12

i ¥ EGA0R HH B Save as bype: ICS'-.-' {(Comma delimited) j Lcell 0 = 2

il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32 12

T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32 12

il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36 12

U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34 12

1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34 12

| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a

2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a

il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0

Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0

il #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1/2" a

A[» [ .csvIMikem_1045077943950[1] / | 4]
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FHe SRV 4 bR @ =
-] =| ACTION

=
i
1]
i
it
&
o2
il

2l il 2 2| anal -0 - | B [I

=1C
A, B C D E F 5 H I J K L fl M D
CTION  HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTONITE HILTORITE HILTOMITE HILTOMITE HILTOMNITE HILTOMNITE HILTOMITE HILTOMITE HILTOMITE HILTOMIN
ltern nurmb Product ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Product sii Case dimeWilling to tAvg weight ltems pel
STRIMEELSTRIMEE STRIMGA T STRIMGED STRIMGA T STRIMGAT STRIMSE DATE STRING(1( STRING {7l STRING{1Z NUMERICI NUMERICI MUMERD
#0000 . . . iaiaiai i a
#000 You ||ke|y will receive the s Prod color

@ following warning. Click the 22} Lo s
Egg uYeS” button tO proceed W|th the <ers Models 040103 & 40104 Test A

) <ers Models 040103 & 40104 Test A
A0 save In the CSV format

<ers Models DA0103 & 40104 Test A
#2177 321 sysiBlack Media cer 21 4400 x
#2177 ) 4w T Digital 5.1 decoding plus Videostage® 5 dece
#7726 Bose ® Wavel® Hadi BOSE roduct highlights: ¥ Acoustic waveguide sp Size Fackage d
#7748 Bose @ WWYave # Pro ighlights: ? Acoustic waveguide speaker techrnology deliy
#6371 Embassy | Hoffmaster Hoffmaster #4637 1 13"x17" 3 Ply Tis igner -
#6373 Doubletree Hoffmaster Hoffmaster#6373 Te 13"x17" 3 Test F Modified \1,) Microsoft Excel
#h374 Hilton Gari Hoffrmaster Hoffrmaster #4637 4 13"%17" 3 Ply Tissue Dinner M ]
HSM Catalogue Irmport.csy may contain features that are not
compatible with CSY (Comma delimited) . Do you want to keep the

a0

oo oo cooooocodo

#Heal Wioven Wood Salad Bowl 18" bei# Wioven Wood Salad Bowl 18"
#Head Wioven Wood Salad Bowl 20" be:# Wooven Wood Salad Bowl 20"
#Head Wioven Wood Salad Bowl B bea'# Wioven YWood Salad Bowl B
#HBean Wioven WWood Salad Bowl 8" bea'# YWioven YWood Salad Bowl 8"
#EGGBALC Fresh Egg Bagel - Medium size |#

+ To keep this format, which leaves out any incompatible features,
fes,
+ To preserve the features, click No. Then save a copy in the latest

#HBG-1/FPIH/H Buffets Holloware
#HBG-104F H/H Buffets Holloware
#HBG-2/PIH/MH Buffets Holloware
#HBG-3/PIH/MH Buffets Holloware
#HBG-4/PIH/H Buffets Holloware
#HBG-2/PIHH Buffets Holloware
#HB=-6/PIHH Buffets Holloware
#HBG-7/FPIH/H Buffets Holloware
#HBG-8/FIH/H Buffets Holloware
#HBG-2/PIH/H Buffets Holloware

Lpdate Inti#HBG-1/PIH/MA Buffetware wiGald Inlaid J gveal format,

Lpdate Inti#HBG-10/F HH Buffetware wiGald Inlaid H « To see what might be lost, click Help.
Lpdate Int #HBG-2/PIH/MH Buffetware w/Gald Inlaid
Update Int #HBG-3/PIH/MH Buffetware w/Gald Inlaid M
Update Int #HBG-4/PIH/MH Buffetware w/Gold Inlaid O
Update Inti#HBG-5/PI1HH Buffetware w/Gold Inlaid H_

® Help

Update Inti #HBG-6/PIH/H Buffetware w/Gold Inlaid Pie Server

Lpdate Inti#HBG-7/PIHMA Buffetware wiGald Inlaid Cold Meat Fork
Lpdate Inti#HBG-8/FPIH/MH Buffetware wiGald Inlaid Paot Fork

Update Inti#HBG-59/PIH/MA Buffetware wiGald Inlaid Carving Knife

B" % 3"

#HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal.
#C-2 Fizza Cutt Smallware Update Inti#7C-2 Fizza Cutter, 2-1.2"
4 [» | M H5M Catalogue Import |«

i
i
i
L
LI
LI
L
L
L
L
L
L
LI
LI
L
L
L
L #Heal Coffee Makers 040104 Test A # Commercial Coffee Makers Mg
E workbook in this format?
LI
LI
L
L
L
L
L
L
LI
LI
L
L
L
L
L

L R R s I L e N A e N N SR S}
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EEHS SRY 4R -
=| ACTION

Arial - 10 - B I

=
I
M|
i
fizf
&
o2

N R R

AT j

H5M Catalogue Import

= = = ' el M | W0

You Will be able to confirm that the  FONTEHLTONITE HILTONITE HLTORNI

e dirme Willing to EAvg weight ltems pel
ANGZ MUMERIC MUMERIC MUMERD

| I
[tern numb Product ns Brand™s

STRIMNGE STRIMNGE! STRIMG
AO003E2E Vibrating Matress C
#FO0SKLU Coffee Mal Brand na

save completed successfully by
confirming that the new file name you

L #0OSKIU Coffee Makers D40z . . &

i #00SKU1 Coffee Makers D432 - Selected now shows In the Title Bar of

L FIN0EKLU Coffee Makers D401 :
#00SKUT Coffes Makers DAY the new Workbook \
#I0O0ZKIUE Coffee Makers D401 A

b [ M % HSM Catalogue Import

#HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal.

#C-2

Fizza Cutt Smallware Update Inti#7C-2

B" %"
Pizza Cutter, 2-1/2"

[«

a

36

A

M

M

L

L a

L a

L a

L a
(U a
1u a
U #7724 Bose ®3-Bose — e o cen 214400 « 0 50
2 #7725  Bose ® Lilifestyle 17Bose # Froduct highlights: * Digital 5.1 decoding plus Yideostage® 5 dect 0
iU #7726 Bose ® Wavel® Hadi BOSE #2345 Product highlights: ¥ Acoustic waveguide s Size Fackage d 0
L #7748 Bose ® WWWave # Froduct highlights: ? Acoustic waveguide speaker technology deli 0
iU #6371 Embassy | Hoffmaster Hoffmaster #4637 1 13"x17" 3 Ply Tizsue Dinner Map white 13"17" 22-7i8"x15 0 37 200
il #6373 Doubletree Hoffmaster Hoffmaster #46373 Te 13"%17" 3 | Test F Modified white Test 13"x17" Te22-7/8"x15 a 33 300
T #b374  Hilton Gari Hoffmaster Hoffmaster#46374  13"«17" 3 Ply Tissue Dinner Map white 137" 22-7/8"15 0 37 200
il #beal Coffee Makers D40104 Test A # Commercial Coffee Makers Models D40103 & 40104 Test A a
u #hea?  Woven Wood Salad Bowl 18" be:# YWioven VWood Salad Bowl 18" o0
1u #Bead Woaven Wood Salad Bowl 20" be:# Waoven Wood Salad Bowl 20" 0
U #head  Woven Wood Zalad Bowl B" bea'# WWoven Wood Salad Bowl B" a
U #head  Woven Wood Salad Bowl 3" bea'# WWaoven Wood Salad Bowl 8" a
iju #EGGBALC Fresh Egg Bagel - Medium size |# 0
L #HBG-1/FPIHM Buffetr Holloware  Update Inti#1BG-1/FPIHMH Buffetware wiGold Inlaid Solid Spoan 0 33
il #HBG-10/F HH Buffetr Holloware | Lpdate Inti#HBG-10/F HH Buffetware wiGold Inlaid Spout Ladle 0 35
il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 32
T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 32
il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 36
U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 34
1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server 0 34
| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a 2h
2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a 23
il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0 30
1 a
iU a
4
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ﬁg|§|}l“jﬁ|3{,E|nv%2ﬁ%l|ﬂ®?Jﬁ.rial v10vaE|§§§|$‘}’tE|Ev&v£v
A [ =| ACTION
H5M Eatalugue Impurt g ; BE

I 1 kK | L | M | N | O
_ ACTIDN !HILTCINITE HILTDNITE HILTDNITE HILTDNITE HILTDNITE HILTDNITE HILTDNITE HILTDNITE HILTONITE HILTONITE HILTONITE HILTONITE HILTOMNITE HILTOMI
M ltern nurmb Product ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Product sii Case dime Willing to tAvg weight ltems pel
M STRING{ELSTRINGEL STRING(1Z STRINGEL STRING{1Z STRING (40 STRINGE! DATE STRING{LSTRING(F( STRING(1Z NUMERIC NUMERICINUMERD
| AIO003E2E Vibrating Matress Covdiggly Slee#I021314=Vibrating Mattress Co 0
U #OOSKLY Coffee dal Brand narr Best Smal #O00MF 51 Cammerci: Product ar rad caolar a
U #O0OSHK 04020 Best Smal #000MF G1Commercial Coffee Makers ModelND40201 & D40202 Test A a
U 00z k1IN rs D4922 Best Smal #000MF 51 Commercial Coffee Makers Model D224 Test A a
U #ZIEIEISKLH Co kers D010 Eieat Smal #I0OMF 51 Commercial Coffes Makers Mudela D4 1EI3 &amm Test A a
U . = v ial Coffeg e - -
) Columns with Alphanumeric (=P Columns with Number Signs
2 Characters that exceed the oiaite (“##H##”) filling the visible
qu width of the cell are truncated igflights| - SpaCe Indicate that the column -
Al . y 1183 . . .
iU (cut off) making the Test LIS not wide enough to display 300
. . . . . y Tiss .
;u | information difficult to ascertain acos  the value in the cell properly
u Sood Sala
U ermess T T e T cvoven YWood Halaseemees =
U #head anen Wl:u:ud =alad Bowl B" bea’ # WWoven Wood Salad Bowl B" a
U #head  Woven Wood Salad Bowl 3" bea'# WWaoven Wood Salad Bowl 8" a
iju #EGGBALC Fresh Egg Bagel - Medium size (# 0
LU #HEG-1/PIH/H Buffet Hi ) 0
U siec-10rnH Buenl T e Workbook is now ready for changes but 0
iU #HBG-2/PIHH BuffetrHE . ., . . 0
al secapinm et 1N IT'S current form changes will be difficult to 0
iU #HEG-4/PIH/H Buffet Hi . . . . . 0
1|U FBEG-5/PI HH Buffet Hi make as not all the information is visible. 0
U #HEG-6/PIH/H Buffet Hi 0
| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a
2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a
il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0
Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0
il #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1.2"
4 [» [M[" HSM Catalogue Import | 4]
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EEHS(ERY sB@A - @R AL @D 2 -0 - BIUSEE=EE$% E-5-A-
Al [ =| ACTION
HS5M Catalogue Impork i |=
kK | L | M | N | O
IHILTCRNITE HILTOMNITE HILTOMITE HILTOMITE HILTORITE HILTOMITE HILTORITE HILTCRITE HILTOMNITE HILTOMITE HILTOMITE HILTORITE HILTOMITE HILTORN
M em numb FPraduct nz Brand narr Mfg name  Mfg prud Il Detailed pr Product or Product ex Product cc Product =i Case dimeWilling to tAvy weight ltems pel
M STRING(ISTRINGFI STRING(1Z NUMERIC NUMERIC NUMERI
L a
L mearlal Brand narm Best SmaI#ZIDDMFG*lCDmmerm Froduct or ####HEA# Prod color a
L #00ZKUA Coffee Makas 04020 Best Smal #AI00MF G1Commercial Coffer Makers Models D40201 & D40202 Test A a
Ll 005K Coffee Makers TMIZY. Best Smal #I00MF 51 Commercial Coffee Makers Model D49224 Test A a
Ll AO0SKU Coffee Makers DA01INSgst Smal #I00OMF 51 Commercial Coffee Makers Mudela 040103 & 40104 Test A a
_|u #OOSKU Coffee Makers D4010. BestSgal #O00MF 51 Commercial™ ™ TmEEemm -
1 FOOSKLIE Coffee Makers D40103 Test A Cammercia i
U #7724  Bose ®3Boze Boze #7 Intraducing TO adJUSt a'” the COIumnS ]
2 #7725  Bose ® Lilifestyle 17Bose # Megaduct h|g I I 1C1
iU #7728 Bose ® Wave® Radi BOSE #2345 Prod [ aUtomatlcally to aWIdth SUffICIent
[ #7748 Bose ® W\Wave # Product hig enough for easy viewing of all the
iU #6371 Embassy | Hoffmaster Hoffmaster #4637 1 13"x17" 3 F . 7 200
iU #6373 Doubletree Hofimaster Hofimaster 46373 Te 13x17°3 1 data, first select all the data on 5 3w
L #6574 Hilton GariHoffmaster Hoffmaster #6374 13"17" 3 F . . 7 200
EU #Heal Coffee Makers DA0104 Test & | # Cammercia the WOfkbOOk by CIlelng on the
ALY #heal Woven VWood Salad Bowl 18" ber# Waven VWad "’ ”
1{u #Bea3  Woven Wood Salad Bowl 20" be:# woenwo, GIEY BOX above Row “ 1 ” and to
| #head Woven YWood Salad Bowl B" bea'# Wyoven Yo ‘“ T
EU #head  Woven Wood Salad Bowl 3" bea'# Wioven Wyoc the Ieft Of COlumn A
iju #EGGBALC Fresh Egg Bagel - Medium size |#
L #HEG-1/PIH/H Buffet Holloware  Update Inti#HEG-1/PIH/H Buffetw 12
il #HBG-10/F HH Buffetr Holloware | Update Intt#HBG-10/F HH Buffetware wiGold Inlaid Spout Ladle 0 12
il #HBG-2/FPIHMH Buffets Hallaware  Update Inti#HBG-2/PIH/H Buffetware w/Gold Inlaid Slotted Spoon a 12
T #HBG-F/FPIHMH Buffet: Holloware  Update Int#HBG-3/FPI H/H Buffetware w/Gold Inlaid Knotched Spoon a 12
il #HBG-4/FPIHH Buffets Holloweare  Update Inti#HBG-4/P1H/H Buffetware w/Gold Inlaid Deep Ladle a 12
U #HBEG-5/FPIH/H Buffets Holloweare  Update Inti#HBG-5/FIH/H Buffetware w/Gold Inlaid Pastry Server 0 12
1u #HEG-6/PIH/H Buffets Holloware Update Int#HBG-6/PIH/H Buffetware w/Gald Inlaid Pie Server a 12
| U #BG-7/PIHH Buffets Holloware  Update Inti#HBG-7/PIH/H Buffetware w/Gald Inlaid Cold Meat Fork a
2 #BG-8/PIH/H Buffets Holloware  Update Inti #HBG-8/PIH/H Buffetware w/Gald Inlaid Pot Fork a :
il #HBEG-9/FIHM Buffetr Holloware Update Inti#HBG-9/FIHMH Buffetware wiGold Inlaid Carving Knife 0 -
Hu #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0
il #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1/2" a 36 12
4 [» [M[" HSM Catalogue Import | 4]
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| Al -] =| ACTION ! {
EE‘HSM Catalogue Import N L
A | B C D E F G H I J K L M N
y[ACTION  "PNCTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HILTOMITE HIL
2 | lterm\purmb Froduct ns Brand narr Mfg name Mfg prod [ Detailed pr Product or Product ex Product cc Praduct sic Case dime Willing to tAvg weight lten
3 || STRIMGE STRIMGED STRIMG I STRIMGED STRIMNGZ STRIMNG A0 STRIMGE DATE STRINGICSTRIMNG(ZUSTRIMG(1Z MUMERIC MURERIC MU
4 |0 000362 Vibrating Matress Cowdiggly Slee #I021314= Vibrating Mattress Co SR 0
| OO0 Sgftee Mal Brand narr Best Smal #I00MF 51 Commerci: Product or ##HE#E Prod color o
L #0005k Cofige Makers 04020 Best Smal #A00MF 1 Commercial Coffee Makers Models D40201 & D40Z02 Test A, a
7| AO0SKL CoffeNwWlakers D492%. Best Smal #I00MF 51 Commercial Coffee Makers hModel D49224 Test A 0
g ||f . _ . ]
9 |l Next, take the mouse and position it in the Column Heading on :
10 | . ]
10 any of the lines that separate the columns. It doesn’'t matter 50
12 |[W . . . ]
130 which one you choose. Once The Pointer changes from its  ;
el standard “Arrow” to an object shaped like the following, A
o Double-Click on the Column Heading S E—
18 |[W a
19 |8 #eal Waoven Wood Salad Bowl 18" be:# Woven Wood Salad Howlas” 0
20 |8 #Bead Waoven Wood Salad Bowl 20" be: # Wioven Wood Salad | 20" 0
21 (¥ #Bead YWoven Wood Salad Bowl B" bea'# Woven Yaod Sal ol B o
gl #Heah YWoven Wood Salad Bowl 8" bea'# YWi'oven nd Saflad Bowl 5" a
23 || #EGGBAL Fresh Egg Bagel - Medium size # 0
24 |8 #HBG-1/FIHH Buffet Holloware Llpdate Intu#HEiG-HF'IHH<E 5old Inlaid Solid Spoon 0 33
25 |8 #HBG-10/F HH Buffet Holloware Llpdate Int#HBG-10/F HH Buffel fare ¥w'Gold Inlaid Spout Ladle 0 35
26 ||¥ #HEG-2/FPIH/H Buffet Hallaware Update Int #HEG-2/FPI H/H Buffe| Fare w/Gold Inlaid Slotted Spoon o 32
27 ||¥ #HBG-3/FIH/H Buffet: Holloware Update Int#HBG-3/F1 H/H Buffetware w/Gold Inlaid Knotched Spoon o 32
28 ||¥ #HBG-4/FIH/H Buffet Holloware  Update Int #HBG-4/P1 H/H Buffetware w/Gold Inlaid Deep Ladle o 36
29 ||¥ #HEG-5/FIH/H Buffet Holloweare Update Int #HEBG-5/FI H/H Buffetware w/Gold Inlaid Pastry Server 0 34
30 ||¥ #HEG-6/FIH/H Buffet Holloware  Update Int #HEBG-6/FI H/H Buffetware w/Gold Inlaid Fie Server a 34
31 || #HEG-7/FPIHH Buffet Holloware Lpdate Int#HBG-7/FI HH Buffetware wiGold Inlaid Cold Meat Fark 0 26
32 || #HBG-0/F| HH Buffet Holloware Llpdate Int#HBG-6/F| HH Buffetware wiGald Inlaid Pat Fork 0 23
33 || #HEG-9/FIHH Buffet Holloware Update Int#HEBG-9/F HH Buffetware wiSold Inlaid Carving Knife 0 a0
34 ||¥ #HG-AD1E Hilton Gari Rising SigiRising Sigi#HG-A015 Hilton Garden Inn Sign: Handicap Symbal. B" x 8" 0
35 ||¥ #C-2 Fizza Cutt Smallware Update Int #PC-2 Fizza Cutter, 2-1.2"
[4 4| » | p[* HSM Catalogue Import | 4]
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A -] =| ACTION
HS5M Catalogue Impork 5 \ {

A B C D I
B[&CTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIFTION HILTOMITEMS. BRAND_NAME HILTONITEMS.MFG_NAME F
Bl ltern number Product name Brand narme Wfy name Iy
B STRIMGIE0) STRIMGE00) STRIMG128) STRIMGEO) =
| |0 H#OOO0S KL 40001 Coffee Makers DAD201 Test A Brand name Best Small Appliances #
| | HOO0S L 40002 Coffee Makers DADZ0Z Test A Best Small Appliances #
| |0 HOODSKL 40003 Coffee Makers D49224 Test A, Best Small Appliances #
| | #IOOS KL 40004 Coffee Makers D40103 Test A Best Small Appliances i
| | HIOOS KL 40005 Coffee Makers D40104 Test A Best Small Appliances i
[ | #OOSKIIBEA, Coffee Makers D40103 Test A #
) | HIT724 Bose B 3-2-1 system Bose Bose #
] 1 - I RBrea M | festwla®@ 12 Sevias || Harme Thaatar Sweterm | ifactele 1737 Rrea #
Jlu #7726 - #
o s The columns should now be adjusted to 4

Ll #6371 : . A Br #
S accommodate all data in each individual column.  Zeuf modies #
U #6374 e L UTnaster #
I Ll #Beal Coffee Makers 040104 Test A #
Jlu #Bea? Waven Wood Salad Bowl 18" bea's testing #
Ju #Beal Waven Wood Salad Bowl 20" bea's testing 01/20/03 #
) |(0 #Bead Waoven Wood Salad Bowl B" bea's testing 01,2003 #
Jlu #Heas Woven Wood Salad Bowl 8" bea's testing 01,2003 #
Ju #EGGEAGEL Fresh Egg Bagel - Medium size #
Ju #HEBG-1/PH HiH Buffetware wi/Gald Inlaid Saolid Spoan Holloware Lpdate International i
Ju #HEBG-10/PH HiH Buffetware wiGaold Inlaid Spout Ladle Holloware Lpdate International i
h | #HEBG-2/PH HiH Buffetware wiGald Inlaid Slotted Spoon Holloware Lpdate International i
U #HHBG-3/PH H/H Buffetware wi/Gald Inlaid Knotched Spoan Holloware Update International #
F |0 #HBEG-4/PH H/H Buffetware wi/Gald Inlaid Deep Ladle Holloware Update International #
Ju #HBG-5/PH H/H Buffetware w/Gaold Inlaid Pastry Server Holloware Update International #
) |IN] #HBG-E/PH HfH Buftetware wiGold Inlaid Pie Server Holloware Update International #
) [N #HBG-7PH HfH Buftetware wiGold Inlaid Cold kMeat Fork Holloware Update International #
] Ll #HEG-3/FPH H/H Buffetware wGald Inlaid Pot Fork Holloware Lpdate International #
Ju #HBG-9/FPH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International i
Ju #HG-A01EH Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs i
Jlu #C-2 Pizza Cutter, 2-1/2" Srmallwares Lpdate Internatmnal #
Flu #PC-4 Pizza Cutter, 4" Smallware #
4 » | ¥[' HSM Catalogue Import | 4| »
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54 f HE - 3 3 ; = = = B - o
FEHS ERY $BBR o- @& A2 B 7 A -0 - B JUSEEES%|E T
Al -] =| ACTION [
H5M Catalogue Import K {

A B C D E I
B[&CTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIFTION HILTOMITEMS BRAND _NAME HILTOMITEMS MFG_MNAME F
Bl ltern number Product name Brand narme Wfy name Iy
B STRIMGIE0) STRIMGE00) STRIMG128) STRIMGEO) =
| |0 H#OOO0S KL 40001 Coffee Makers DAD201 Test A Brand name Best Small Appliances #
| | HOO0S L 40002 Coffee Makers DADZ0Z Test A Best Small Appliances #
| |0 HOODSKL 40003 Coffee Makers D49224 Test A, Best Small Appliances #
| | #IOOS KL 40004 Coffee Makers D40103 Test A Best Small Appliances i
| | HIOOS KL 40005 Coffee Makers D40104 Test A Best Small Appliances i
[ | #OOSKIIBEA, Coffee Makers D40103 Test A #
) | HIT724 Bose B 3-2-1 system Bose Bose #
| [0 #7725 Bose ® Lifestyle® 12 Series |l Home Theater System  Lifestyle 12 Bose #
Ju #7726 Bose @ YWave® Radio/CD BOSE #
Jlu H77 48 Bose ® Wave® Radio Wiave #
Ju #6371 Embassy Suites Dinner Mapkin The Best one Hoffrmaster Hofftmaster #
ﬂ Ll #HE373 Doubletree Dinner Mapkin Jan 22 Hoffmaster Test F Modified Hoffrmaster Test F Modified £
ﬂ Ll #HE374 Hilton Garden Inn Dinner Mapkins The Best one Hoffmaster Hoffrmaster #
i L #Beal Coffee Makers 040104 Test A #
U #5ea .. .. #
Ju  #=ea In order to make the Column and Row descriptions visible at all 2
) [N #Eead . .y - . ’ . . #
Ju  #es times, it is necessary to use the “Freeze Panes” functionality 4
Ju #EGGE I #
Ju #HEBG-1/PH HiH Buffetware wi/Gald Inlaid Saolid Spoan Holloware Lpdate International i
Ju #HEBG-10/PH HiH Buffetware wiGaold Inlaid Spout Ladle Holloware Lpdate International i
h | #HEBG-2/PH HiH Buffetware wiGald Inlaid Slotted Spoon Holloware Lpdate International i
U #HHBG-3/PH H/H Buffetware wi/Gald Inlaid Knotched Spoan Holloware Update International #
F |0 #HBEG-4/PH H/H Buffetware wi/Gald Inlaid Deep Ladle Holloware Update International #
Ju #HBG-5/PH H/H Buffetware w/Gaold Inlaid Pastry Server Holloware Update International #
) |IN] #HBG-E/PH HfH Buftetware wiGold Inlaid Pie Server Holloware Update International #
) [N #HBG-7PH HfH Buftetware wiGold Inlaid Cold kMeat Fork Holloware Update International #
] Ll #HEG-3/FPH H/H Buffetware wGald Inlaid Pot Fork Holloware Lpdate International #
Ju #HBG-9/FPH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International i
Ju #HG-A01EH Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs i
Jlu #C-2 Pizza Cutter, 2-1/2" Srmallwares Lpdate Internatmnal #
Flu #PC-4 Pizza Cutter, 4" Smallware #
4 » | ¥[' HSM Catalogue Import | 4| »
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g
FEHS SRV bR --(@ = A4 BB 2 Bz U SSSE|(8 %|E -8
04 j =| Brand name r .}
H5M Catalogue Import @ i
A B C D | E |
ACTION HILTOMITEMS. SUFPLIER_SKU HILTOMITEMS.ITERM _DESCRIFTION HILTOMITEMS. BRAND _NAME  HILTOMITEMS MFG_NAME F
M lterm number Froduct name Erand name hify name i
M STRIMGEO) STRIMGEE00) STRIMNG(123) STRIMGEO) -
U H#IO0SKL 40001 Coffee Makers DAD201 Test A Brand name !Eiest amall Appliances #
U HO0 SR 40002 Coffee Makers DAD20Z Test A Best Small Appliances #
U H#OO0SKLU140003 Coffee Makers D49224 Test A Best Small Appliances #
U #I0O=K1U1 40004 Coffee Makers D40103 Test A Best Small Appliances #
U HIOOZ KU1 40005 Coffee Makers D40104 Test A Best Small Appliances #
(U #IOOSKIIBEA. Coffee Makers D40103 Test A #
1u #7724 Boze ®3-2-1 system Eoze BEosze #
| LI - I Brea M | ifactwla® 172 Servias ldfnrme Thaatar Swetarn | ifactyle 177 Brea #
2L #7726 . . . #
Ju s Select the cell immediately to the right of the last 4
Ly #5371 : : . i : ar #
U e column which you wish to remain visible at all times  _ 1oaiF vodifed #
- T AND immediately below the last row that you wish :
Ho o e visible at all times. #
1 gad #
1 #Bead #
U #head Woven VWood Salad Bowl 8" bea's testing 01/20/03 #
U #EGGBAGEL Fresh Egg Bagel - Medium size #
iju #HBG-1/PH H/H Buffetware wi/Gald Inlaid Salid Spoon Holloware Lpdate International #
L #HBG-10/PH HiH Buffetware wi'Gaold Inlaid Spout Ladle Holloware Lpdate International #
il #HBG-2/PH H/H Buffetware wi5ald Inlaid Slotted Spoan Holloware Lpdate International #
il #HBG-3/PH H/H Buffetware w/Gald Inlaid Knotched Spoaon Holloware Update International #
T #HBEG-4/PH H/H Buffetweare wi/Gald Inlaid Deep Ladle Holloware Update International #
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server Holloware Update International #
U #HEG-EFH H/H Buffetware wi/Goald Inlaid Pie Server Haollaware lpdate International #
1u #HEG-7/PH HfH Buffetware wi/Gold Inlaid Caold Meat Fork Hallaware lIpdate International #
| U #HB G-8/PH H/H Buffetware wiGold Inlaid Pot Fork Holloware pdate International #
2 #HBG-9/PH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International #
il #HG-AD16H Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs #
Hu #C-2 Pizza Cutter, 2-1/2" Srmallwares Update International #
3L #C-4 Pizza Cutter, 4" Smallware Update Int tional #
4 [» [M[" HSM Catalogue Import 1K}
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EEHS SRY 4 B@ e @) 2| an -0 - B USE=E 6 % =T 98-
D4 [ =| Brand name  JiiHE f{f’
froceePegs (Ui

A B C , , |

ACTION HILTONITEMS SUPRLIER ¥ LH&M ':ata'c"g}""““\ _DESCRIPTION Click on the Window Menu awe r
= 2 Time Sheet Feb 03
M lterm number . i
M STRIMGEO) i STRIMNG(123) STRIMGEO) -

L FHIODSKL140001 Coffee Makers 040201 Test [Erand narme IBest Small Appliances #
| 1 pp
U HO0 SR 40002 Coffee Makers DAD20Z Test A Best Small Appliances #
U H#OO0SKLU140003 Coffee Makers D49224 Test A Best Small Appliances #
U #I0O=K1U1 40004 Coffee Makers D40103 Test A Best Small Appliances #
U HIOOZ KU1 40005 Coffee Makers D40104 Test A Best Small Appliances #
(U #IOOSKIIBEA. Cof~— S #

(1 1) M - M

e me o0 Select the “Freeze Panes” Option. If it is not *
2 s % immediately visible on your list, wait a few seconds | *
HU #6371 En and it will appear. #
il #6373 Do wed | #
5_ U #‘153?-‘1 HilllLlll SIETUETT T e apRdns e esl Uiie amrasiel Framrrasiel #
T #Eeal Coffee Makers D40104 Test A #
il #beal Woven YWood Salad Bowl 18" bea's testing #
u #head Woven VWood Salad Bowl 20" bea's testing 01/20/03 #
1u #Bead Waoven Wood Salad Bowl B" bea's testing 01/20/03 #
U #head Woven VWood Salad Bowl 8" bea's testing 01/20/03 #
U #EGGBAGEL Fresh Egg Bagel - Medium size #
iju #HBG-1/PH H/H Buffetware wi/Gald Inlaid Salid Spoon Holloware Lpdate International #
L #HBG-10/PH HiH Buffetware wi'Gaold Inlaid Spout Ladle Holloware Lpdate International #
il #HBG-2/PH H/H Buffetware wi5ald Inlaid Slotted Spoan Holloware Lpdate International #
il #HBG-3/PH H/H Buffetware w/Gald Inlaid Knotched Spoaon Holloware Update International #
T #HBEG-4/PH H/H Buffetweare wi/Gald Inlaid Deep Ladle Holloware Update International #
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server Holloware Update International #
U #HEG-EFH H/H Buffetware wi/Goald Inlaid Pie Server Haollaware lpdate International #
1u #HEG-7/PH HfH Buffetware wi/Gold Inlaid Caold Meat Fork Hallaware lIpdate International #
| U #HB G-8/PH H/H Buffetware wiGold Inlaid Pot Fork Holloware pdate International #
2 #HBG-9/PH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International #
il #HG-AD16H Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs #
Hu #C-2 Pizza Cutter, 2-1/2" Srmallwares Update International #
iUl #C-4 Fizza Cutter, 4" smallware Update International #
4 [» [ % HSM Catalogue Import 1K}
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Eﬁ’rﬂ|§|ﬁ"§?|éﬁE\|ﬂv%2ﬁs%l|ﬂ®ﬂnrial vIDvBIg|§§§|$‘}’t;§|ET “:“ -
04 j =| Brand name r .}
H5M Catalogue Import @ i
A B C D | E |
ACTION HILTOMTEMS. SUPFLIER_SKU HILTOMITEMS.ITEM_DESCRIPTION HILTOMITEMS. BERAND_MAME |HILTONITEMS. MFG_NAME
M lterm number Froduct name Erand name hify name i
M STRING(E0) STRINGS00) STRING123) STRINGED) =
_Ju H#IO0SKL 40001 Coffee Makers DAD20T Togl A Brand name !Eiest amall Appliances #
U HO0 SR 40002 Coffee Makers DAD203A T est A Best Small Appliances #
U H#OO0SKLU140003 Coffee Makers D 4 Test A Best Small Appliances #
U #I0O=K1U1 40004 Coffee Makerg 40103 Test A Best Small Appliances #
U HIOOS K11 40005 Coffee Makérs 040104 Test A Best Small Appliances #
L . #
U After the “Freeze Frame” Option Bose Bose 4
[ L . . Theater Systern  |Lifestyle 12 Boze #
1 |U has been selected a solid vertical ' ' BOSE 2
il . . . Wave #
tu | and horizontal line will be present .. o Hoffmaster Hoffmaster #
il Hoffmaster Test F Madified Hoffmaster Test F Modified  #
il on the Screen : Best one Hoftmaster Hoffmaster #
Ty #
il #beal Woven YWood Salad Bowl 18" bea's testing #
u #head Woven VWood Salad Bowl 20" bea's testing 01/20/03 #
1u #Bead Waoven Wood Salad Bowl B" bea's testing 01/20/03 #
U #head Woven VWood Salad Bowl 8" bea's testing 01/20/03 #
U #EGGBAGEL Fresh Egg Bagel - Medium size #
iju #HBG-1/PH H/H Buffetware wi/Gald Inlaid Salid Spoon Holloware Lpdate International #
L #HBG-10/PH HiH Buffetware wi'Gaold Inlaid Spout Ladle Holloware Lpdate International #
il #HBG-2/PH H/H Buffetware wi5ald Inlaid Slotted Spoan Holloware Lpdate International #
il #HBG-3/PH H/H Buffetware w/Gald Inlaid Knotched Spoaon Holloware Update International #
T #HBEG-4/PH H/H Buffetweare wi/Gald Inlaid Deep Ladle Holloware Update International #
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server Holloware Update International #
U #HEG-EFH H/H Buffetware wi/Goald Inlaid Pie Server Haollaware lpdate International #
1u #HEG-7/PH HfH Buffetware wi/Gold Inlaid Caold Meat Fork Hallaware lIpdate International #
| U #HB G-8/PH H/H Buffetware wiGold Inlaid Pot Fork Holloware pdate International #
2 #HBG-9/PH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International #
il #HG-AD16H Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs #
Hu #C-2 Pizza Cutter, 2-1/2" Srmallwares Update International #
iU #C-4 Pizza Cutter, 4" Srnall Update International #
4 [» [M[" HSM Catalogue Import 1K}
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EEHSERY {B2A - Q= A2 @B 2 -0 - BIUSEE=EE$% E-5-A-
04 j =| Brand name
HS5M Catalogue Impork i |=
A B C F
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. MFG_PART_NUMBER HILTONITEME.LONG_[
M ltern number Froduct name Mfy prad 1D Detailed 5C
M STRING{E0) STRING{E00) STRING{128) ({4000}
_Ju FI00= KU1 40001 Coffee Makers DA0201 Test A #IO00MF 140001 Commercial Coffee Malk
U FIO0 =K1 40000 Coffee Makers D40202 Test A [ Commercial Coffee Mal
U #0051 40005 Coffee Makers 049224 Test A FIOOMF 5140003 Commercial Coffee Mal
U #IO0S KU1 40004 Coffee Makers 040103 Te #I00MF 5140004 Commercial Coffee Mak
U #IOO0S KU1 40005 Coffee Ma Test A #I00MF 5140005 Commercial Coffee Mak
L . . . Commercial Coffee Mal
1U Using the Horizontal and Vertical Scroll bars to Introducing the Bose®:
U . . Fraduct highlights: * D
»u | Navigate across and down the workbook, will move Product highlights: ? A
iU . Product highlights: ? A
v | the columns and rows “behind” the Freeze Panes. 317" 3 Ply Tissue
iU = rest B Modified 13"x17" 3 Ply Tissue D
il #AEST7 4 Hilton Garden Inn DinNer Mapkins The Best one #6374 13"x17" 3 Ply Tissue D
T #Eeal Coffee Makers D40104 Nest A # Commercial Coffee Mal
il #beal Woven YWood Salad Bowl N\3" bea's testing # Woven VWood Salad Bor
u #head Wioven Wood Salad Bowl 20Nbea's testing 01/20/03 # Woven Vood Salad Bor
1u #Bead Waoven Wood Salad Bowl B" bd's testing 01,2003 # YWoven YWood Salad Bor
U #head Woven VWood Salad Bowl 8" beax testing 01/20/03 # Woven Vyood Salad Bo
U #EGGBAGEL Fresh Egg Bagel - Medium size #
iju #BG-1/PH H/H Buffetware wiGold Inlaid Solid Spgon #BG-1/PH H/H Buffetware witold
L #1BG-10/PH H/H Buffetware wiGaold Inlaid Spout La #1BG-10/PH H/H Buffetware witold
il #HEG-2FH H/H Buffetware w/Gold Inlaid Slotted Spo #HEG-2/PH H/H Buffetware w/Gold
il #HBG-3/PH H/H Buffetware w/Gold Inlaid Knotched Spo #HBG-3/PH H/H Buffetware w/Gold
T #HBEG-4/PH H/H Buffetware w/'Gald Inlaid Deep Ladle #HBG-4/PH H/H Buffetware w/Gald
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server #HBG-5/PH H/H Buffetware w/Gald
U #HEG-EFH H/H Buffetware wi/Goald Inlaid Pie Server #HBEG-E/PH H/H Buffetware w/Gold
1u #HEG-7/PH HfH Buffetware wi/Gold Inlaid Caold Meat Fork #HEG-7/PH H/H Buffetware w/Gold
| U #HB G-8/PH H/H Buffetware wiGold Inlaid Pot Fork #BG-8/PH H/H Buffetware witold
2 #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife H/H Buffetware w?
il #HG-AD16H Hilton Garden Inn Sign: Handicap Symbal Hilton Garden Ir = =
Hu #C-2 Pizza Cutter, 2-1/2" Pizza Cutter .~ ﬁ
3L #C-4 Pizza Cutter, 4" Pi Cutter, 4
4 [» [M[" HSM Catalogue Import




e Updating existing Records
e Deleting Unchanged Records
e Inserting New Records
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Edit Wiew Insert Format Tools Data Window Help

EHS SRY {B@E -

Arial

N R R

(—

-]
[
=
i
1]
i

=| ACTION

AT j

H5M Catalogue Import
A B

C

=

ACTION HILTOMITEMS. SUFPLIER_SKL HILTOMITEMS.ITEM_DESCREIFTICN

HILTOMITEMS. BEAND_MNAME  HILTOMITEMS. MFGE_MAME

I_
[ (i ltern number Froduct name Brand name Wfy name Iy
[ [ STRINGE0) STRINGE00) STRING125) STRINGE) =

offee Makers st rand narne est Sma iances

(U FI00SKL140001 Coffee Makers D40201 Test A Brand Best Small Appli #
U HO0 SR 40002 Coffee Makers DAD20Z Test A Best Small Appliances #
U H#OO0SKLU140003 Coffee Makers D49224 Test A Best Small Appliances #
U #I0O=K1U1 40004 Coffee Makers D40103 Test A Best Small Appliances #
U HIOOZ KU1 40005 Coffee Makers D40104 Test A Best Small Appliances #
_|u FO0=KUBEA offee Makers 040103 Test A #
1u #7724 Edsg ®3-2-1 system Eoze BEosze #
[ U #2725 Bose #
2 s The Top 3 Rows are System Defined BOSE :
Hu o a7t and must not be altered in ANY WAY | Hoffmaster -
iU #6573 ~= F Modified Hofftmaster Test F Modified  #
il #6574 Hilton Sarden Inn Uinner Mapkins  1he Best one Hottmaster Hoffmaster #
T #Eeal Coffee Makers D40104 Test A #
il #beal Woven YWood Salad Bowl 18" bea's testing #
u #head Woven VWood Salad Bowl 20" bea's testing 01/20/03 #
1 #Bead Waoven Wood Salad Bowl B" bea's testing 01/20/03 #
|_ U #EEEE W e LW PERPEN I et PN N N L SN s e a ke T e #
2U #EGGBAGEL L : #
U #HEG.1/PH ALL Columns are critical to the import. Do Undate Internation #
1 (U #HEG-10/PH Update International #
R AT NOT Delete OR Reorder ANY Columns. Ubdats Intemation i
i Ll #HBG-3/PH e e e R s = Update International #
T #HBEG-4/PH H/H Buffetweare wi/Gald Inlaid Deep Ladle Holloware Update International #
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server Holloware Update International #
U #HEG-EFH H/H Buffetware wi/Goald Inlaid Pie Server Haollaware lpdate International #
1u #HEG-7/PH HfH Buffetware wi/Gold Inlaid Caold Meat Fork Hallaware lIpdate International #
| U #HB G-8/PH H/H Buffetware wiGold Inlaid Pot Fork Holloware pdate International #
2 #HBG-9/PH HiH Buffetware wiGald Inlaid Carving knife Holloware Lpdate International #
il #HG-AD16H Hilton Garden Inn Sign: Handicap Symbal Rising Signs Rising Signs #
Hu #C-2 Pizza Cutter, 2-1/2" Srmallwares Update International #
iUl #C-4 Fizza Cutter, 4" smallware Update International #
4 [» [ % HSM Catalogue Import 1K}




—

Columns t
Export Filte

_
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Columns that
Export Filter = “S

Column A: ACTION: Existing Records will default to “U”
(Update) New Records Must have “I” (Insert)

Column B: SUPPLIER ITEM NUMBER: Must be entered with a
leading “#” The # sign will be stripped off when the file is
uploaded back into the System

Column C: ITEM DESCRIPTION Primary Description Label used
by Buyers. If you really want the Buyer to know something
about an item then make sure to enter it here

Column M: WILLING TO BREAK CASE: Enter “1” for YES and

“0” for NO
© 2002 Birch Street Systems -




Columns that
Export Filter = “Su

Column O: ITEMS PER CASE: Make sure to enter a value
greater than or equal to 1

Column P: PRICE UOM: Price Unit of Measure Codes. Use
Codes Available from HELP Lists

Column Q: MINIMUM ORDER QUANTITY: Make sure to enter
a value greater than or equal to 1

Column R: UNIT PRICE: Enter Numeric Values ONLY (i.e.
$57.779 would be entered: 57.779) Do NOT enter “Call For
Quote”. If the price is uncertain enter “0” (Zero). Put “Call For
Quote” in the Description field , Column C

Column Y: EFFECTIVE DATE: This is an important change
from Purchase Pro. All Price Changes/Additions MUST Have an
Effective Date. Enter in format MM/DD/YY

© 2002 Birch Street Systems -




Columns that
Export Filter = “Su

e Column Z: EXPIRATION DATE: Also known as the “End Date”.
This is the Date that this price will expire. It is only an estimate
but it is required by Interstate. If you don’t have a specific end
date for the price enter the estimated date that you will next
update your catalog. Buyers will still be able to place orders for
products after this date.

e Column AG: CATEGORY ID: Buyers will only be able to view
your Catalog items if they have an associated category. Enter
the Category ID as identified from the Help List

d/}-f—- © 2002 Birch Street Systems -




e Discontinued Items
e Discontinued Items replaced by Like Items
e Updating Category IDs

!_l/l_f__ © 2002 Birch Street Systems -




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
Ad [ =| U

HS5M Catalogue Impork i |=
A B C # |

_|ACTION HILTOMITEMS. SUPPLER_SKL HILTOMITEMS.ITEM_DESCRIFTION HILTOMITEMS. PERCENT_BREAK_MULTIFLIERS  HILTOMITE

M lterm number Froduct name Tier 3 multiplier Frice effect

M STRING(E0) STRINGS00) NUMERIC(33,10) DATE

U #0005 K1U140003 Coffee Makers D49224 Test A

U FIOO0Z K1 40004 Coffee Makers 040103 Tast A

U Coffee Makers 040104 TR A

U Coffee Makers 040103 Test

U Bose ®3-2-1 system

_|u Bose @ Lifestyle® 12 Series Iome Theater System

1u Boze ® YWave® Radio/CD

U Boze ® YWave® Radio

2 Embassy Suites Dinner Mapkin The Rest one

il Doubletree Dinner Napkin Jan 22 0.0

1_ U LIl mee T il mim Lm0 m e hIHHIJ:HS ThE B

; ol Make sure that Column A (Action) |, i,

T I a's testing 01,8003

1 contains the letter U " tocting D120KG

u e E wrover vrooa oeras oowl o bea's testing 01200

1u #EGGBAGEL Fresh Egg Bagel - Medium size

U #HEG-1/PH H/H Buffetware wiGeldlalaid Salid Snaan

2 #HEG-10/PH H/H Buffetware wiG

iU #HBG-2/PH H/H Buffetware wiG Make Sure that COIumn C (Item

L #HEG-3/PH H/H Buftetware wi : - ¥

- R T o Bt Description) has as much critical

iU #HEG-5/PH H/H Buffetware wiG | i I i i

§U Twibear o surearew® - information regarding the item as possible

il #HBG-7/PH H/H Buffetware wiG e

U #HBEG-5/FH H/H Buffetware w/Gold Inlaid Paot Fork

1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife

| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal

2 #C-2 Fizza Cutter, 2-1/2"

il #C-4 Fizza Cutter, 4"

Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle =

iUl #T-C510 Alurinum Pizza Tray Coupe Style 10"

1

b [ M % HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
5 [ =| 2/13/2003
=IC
A B C [ | J
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT
M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)
(U #I00SKLU140003 Coffee Makers D49224 Test A
v FO0SKL140004 Coffee Makers D40103 Test A 21 SEDDS!
(U #0055 KL140005 Coffee Makers D40104 Test A
U #O0SKUBEA Coffee Makers D40103 Test A
U #ITT24 Bose ®3-2-1 system Black
_|u #7208 Bose @ Lifestyle® 12 Series || Home Theater System
1u #7726 Boze ® YWave® Radio/CD
U #7748 Boze ® YWave® Radio
2 #6371 Embassy Suites Dinner Mapkin The Best one white
iU #6373 Doubletree Dinner Mapkin Jan 22 white Test F Modified
L #6374 Hiltan Garden Inn Dinner Mapkins The Best one white
iU #Eeal Coffee Makers D40104 Test A
il #Eeal Woven YWood Salad Bowl 18" bea's testing
T #head Woven VWood Salad Bowl 20" bea's testing 01/20/03
il #bead Woven YWood Salad Bowl B" bea's testing 01/20/03
u #heab Woven YWood Salad Bowl 8" bea's testing 01/20/03
1u #EGGBAGEL Fresh Egg Bagel - Medium size
| |L
qu If an Item has been Discontinued. Make Sure to enter a
tu | Product Expiration Date. Do NOT delete the record in the CSV
iU . . . .
5|U file as this will not delete the record in the database
T
il #HBs-4/HH HfH Buttetware w/lsold Inlaid Told Meat Fork
U #HBEG-5/FH H/H Buffetware w/Gold Inlaid Paot Fork
1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife
| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal
2 #C-2 Fizza Cutter, 2-1/2"
il #C-4 Fizza Cutter, 4"
Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle
il #T-C510 Alurinum Pizza Tray Coupe Style 10"
4 [» [M[" HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

EEHSERY {B2A - Q= A2 @B 2 -0 - BIUSEE=EE$% E-5-A-
B9 [ =| #7725

HSM Catalogue Impork i |=

A B C | | J

ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT

M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)

(U #I00SKLU140003 Coffee Makers D49224 Test A

(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003

(U #0055 KL140005 Coffee Makers D40104 Test A

U #O0SKUBEA Coffee Makers D40103 Test A

U Bose ®3-2-1 system Black

U IBose @ Lifestyle® 12 Series Il Home Theater System

1u Boze ® YWave® Radio/CD

U Boze ® YWave® Radio

2 Embassy Suites Dinner Mapkin The Best one white

iU Doubletree Dinner Mapkin Jan 22 white Test F Modified

L Hiltan Garden Inn Dinner Mapkins The Best one white

iU Coffee Makers D40104 Test A

iU #Hea . . . .

"u #a |If @an item has been discontinued and replaced by a new item,

- T——— DO NOT change the Item #.

1u #EGUomooe FTEST Yy Daye T HEI STES

U #HEG-1/PH HfH Buffetware w/Gald Inlaid Solid Spoaon

U #HEG-10/PH H/H Buffetware wi/Gold Inlaid Spout Ladle

iju #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon

L #HBG-3/PH H/H Buffetware wiGold Inlaid kKnotched Spoan

il #HEG-4/FH H/H Buffetware w/Gold Inlaid Deep Ladle

il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server

T #HBEG-BFH H/H Buffetware w/Gald Inlaid Pie Server

il #HBG-7/PH H/H Buffetware wiGaold Inlaid Cold Meat Fark

U #HBEG-5/FH H/H Buffetware w/Gold Inlaid Paot Fork

1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife

| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal

2 #C-2 Fizza Cutter, 2-1/2"

il #C-4 Fizza Cutter, 4"

Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle =

il #T-C510 Alurinum Pizza Tray Coupe Style 10"

4 [» [M[" HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
AJ [ = U
HS5M Catalogue Impork = : i |=
A B C [ | J
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT
M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)
(U #I00SKLU140003 Coffee Makers D49224 Test A
(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003
(U #0055 KL140005 Coffee Makers D40104 Test A
U #O0SKUBEA Coffee Makers D40103 Test A
L #7724 Bose @ 3-2-1 systermn Black
L) #7725 Bose @ Lifestyle® 12 Series || Home Theater System
#TT0 Rrse B W awa® Badin/CD
I #7748 : : :
1 BT The proper procedure is to expire the first Item and Enter a
L\ M= New Item.  If you would like to use the discontinued Item as a [
il template then follow the following procedures:
k]
T Woven VWood malad Bowl 207 bea’s testing U170
il Woven YWood Salad Bowl B" bea's testing 01/20/03
u Woven YWood Salad Bowl 8" bea's testing 01/20/03
1u GBAGEL Fresh Egg Bagel - Medium size
U -1/PH HfH Buffetware w/Gald Inlaid Solid Spoaon
U 10/PH H/H Buffetware wi/Gold Inlaid Spout Ladle
iju #HBG-YPH H/H Buffetware wiGold Inlaid Slotted Spoon
L #HBG-38H H/H Buffetware wiGold Inlaid knotched Spoan
3Ll # . . .
;u + Select the Entire Row by clicking on
T
4 the Row Number to the Left
3 I-.-I :Iﬁ‘1 Il P T UL AT WU d Idid U 1 Uk
1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife -
| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal = h
2 #C-2 Fizza Cutter, 2-1/2" 3
il #C-4 Fizza Cutter, 4" T
Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle 3 ko
il #T-C510 Alurinum Pizza Tray Coupe Style 10"
4 [» [M[" HSM Catalogue Import




|§|:|it Miew Insert Format Tools Data wWindow Help

O U Typegl2f13(03" n1s  CrbZ o - |, = A £} [ jl @) 2|l - 10 U S=E=E|(s% & ->-A-
Cdb Cut
B2 copy Chrl+C -|c
[ paste [ | J
Paste Special. .. FTC TR . |=.PRODLICT
Product narne From the Edit Menu select “Copy” |
Fill b STRING(E0D) o)
Clear . Coffee Makers D4Y224 Test A
. Delete Coffee Makers D40103 Test A 241342003
Coffee Makers D40104 Test A
# Eind... G5 Coffee Makers D40103 Test A
Links. .. Bose @ 3-2-1 systermn Black
| - . Bose @ Lifestyle® 12 Series || Home Theater System
s —— Bose @ Wave® Radio/CD
U #7748 Boze ® YWave® Radio
2 #6371 Embassy Suites Dinner Mapkin The Best one white
iU #6373 Doubletree Dinner Mapkin Jan 22 white Test F Modified
L #6374 Hiltan Garden Inn Dinner Mapkins The Best one white
iU #Eeal Coffee Makers D40104 Test A
il #Eeal Woven YWood Salad Bowl 18" bea's testing
T #head Woven VWood Salad Bowl 20" bea's testing 01/20/03
il #bead Woven YWood Salad Bowl B" bea's testing 01/20/03
u #heab Woven YWood Salad Bowl 8" bea's testing 01/20/03
1u #EGGBAGEL Fresh Egg Bagel - Medium size
U #HEG-1/PH HfH Buffetware w/Gald Inlaid Solid Spoaon
U #HEG-10/PH H/H Buffetware wi/Gold Inlaid Spout Ladle
iju #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon
L #HBG-3/PH H/H Buffetware wiGold Inlaid kKnotched Spoan
il #HEG-4/FH H/H Buffetware w/Gold Inlaid Deep Ladle
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server
T #HBEG-BFH H/H Buffetware w/Gald Inlaid Pie Server
il #HBG-7/PH H/H Buffetware wiGaold Inlaid Cold Meat Fark
U #HBEG-5/FH H/H Buffetware w/Gold Inlaid Paot Fork
1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife
| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal
2 #C-2 Fizza Cutter, 2-1/2"
il #C-4 Fizza Cutter, 4"
Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle
iUl #T-C510 Alurinum Pizza Tray Coupe Style 10"
1

b [ M % HSM Catalogue Import




Edit iew | Inser

at Tools Data wWindow Help

el R Copedcels &= At e === 8 %|EZ->-A-
Ag— Rows
ey OlUMINS
- Warksheet = = - : —= C
_AC#DN g chort.. R_SKU  HILTONTENS YRRy T - » JDUCT
2 _ - =& From the Insert Menu select “Copied Cells :
L F Function... Product name
M Marme =STRIMNGEO) LATE S TRIMGTUL)
| — Coffee Makers D4Y224 Test A
U Picture Coffee Makers D40103 Test A 241342003
(U W, Hyperlink...  Chrik Coffee Makers D40104 Test A
U " Coffee Makers D40103 Test A
L L Bose @ 3-2-1 systermn Black
L) #7725 Bose @ Lifestyle® 12 Series || Home Theater System
1u #7726 Boze ® YWave® Radio/CD
U #7748 Boze ® YWave® Radio
2 #6371 Embassy Suites Dinner Mapkin The Best one white
iU #6373 Doubletree Dinner Mapkin Jan 22 white Test F Modified
L #6374 Hiltan Garden Inn Dinner Mapkins The Best one white
iU #Eeal Coffee Makers D40104 Test A
il #Eeal Woven YWood Salad Bowl 18" bea's testing
T #head Woven VWood Salad Bowl 20" bea's testing 01/20/03
il #bead Woven YWood Salad Bowl B" bea's testing 01/20/03
u #heab Woven YWood Salad Bowl 8" bea's testing 01/20/03
1u #EGGBAGEL Fresh Egg Bagel - Medium size
U #HEG-1/PH HfH Buffetware w/Gald Inlaid Solid Spoaon
U #HEG-10/PH H/H Buffetware wi/Gold Inlaid Spout Ladle
iju #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon
L #HBG-3/PH H/H Buffetware wiGold Inlaid kKnotched Spoan
il #HEG-4/FH H/H Buffetware w/Gold Inlaid Deep Ladle
il #HBG-5/PH H/H Buffetware w/Gold Inlaid Pastry Server
T #HBEG-BFH H/H Buffetware w/Gald Inlaid Pie Server
il #HBG-7/PH H/H Buffetware wiGaold Inlaid Cold Meat Fark
U #HBEG-5/FH H/H Buffetware w/Gold Inlaid Paot Fork
1u #HEG-2/PH HfH Buffetware w/Goald Inlaid Carving Knife -
| U #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal = h
2 #C-2 Fizza Cutter, 2-1/2" 3
il #C-4 Fizza Cutter, 4" T
Hu #HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle 3 ko
iUl #T-C510 Alurinum Pizza Tray Coupe Style 10"
1

b [ M % HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
AD [ = U
HSM Catalogue Impork i |=
A B C [ | J
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT
M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)
(U #I00SKLU140003 Coffee Makers D49224 Test A
(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003
(U #0055 KL140005 Coffee Makers D40104 Test A
U #O0SKUBEA Coffee Makers D40103 Test A
Ll #7724 Bose B 521 system Black
L) #7725 Bose @ Lifestyle® 12 Series || Home Theater System
Ll #7725 Bose ® Lifestyle® 12 Series Il Home Theater System
L LZIE Bose | vvavel Rado/ o
2 #7748 Bose ® YWave® Radio
iU #6371 bassy Suites Dinner Mapkin The Best one white
L #6373 Doubtetree Dinner Mapkin Jan 22 white Test F Modified
iU #6574 Hilton GaMdgn Inn Dinner Mapkins The Best one white
il #Eeal Coffee MakersNNg0104 Test A
T #heal Woven Wood SalaiNGowl 18" bea's testing
il #Beas Woven Wood Salad Bowk ™ T .
U #Head woven Waod Salad Bowl - A duplicate Row has been inserted above
1ju #Beah Woven YWood Salad Bowl | -
| U #EGGBAGEL Fresh Egg Bagel - Mediurr the orlglnal Row.
U #HEG-1/PH H/H Buffetware w/Gald Inls _
iju #BG-10/PH H/H Buffetware wiGaold Inlaid Spout Ladle
L #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon
il #HBG-3/FH H/H Buffetware w/Gold Inlaid Knotched Spoon
il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle
T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server
il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server
U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork
1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork ‘3
| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife -~
2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal !'r : .r
il #C-2 Fizza Cutter, 2-1/2" L
$U #PC-4 Pizza Cutter, 4" (_/ .
iUl #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle
1
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Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
] [ =| 2/13/2003
=IC
A B C [ | J
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT
M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)
(U #I00SKLU140003 Coffee Makers D49224 Test A
(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003
(U #0055 KL140005 Coffee Makers D40104 Test A
U #O0SKUBEA Coffee Makers D40103 Test A
U #ITT24 Bose ®3-2-1 system Black
U #7208 Bose @ Lifestyle® 12 Series || Home Theater System 211 SEDDS!
1u #7725 Bose ® Lifestyle® 12 Series Il Home Theater System
U #7725 Bose ® YWave® Radio/CD
2 #7748 Bose ® YWave® Radio
iU #6371 Embassy Suites Dinner Mapkin The Best one white
L #6373 Doubletree Dinner Mapkin Jan 22 white Test F Modified
iU #6574 Hilton Garden Inn Dinner Mapkins The Bgét one white
il #Eeal Coffee Makers 040104 Test A
T #heal Woven Wood Salad Bowl 18" bea's psting
il #Beas Woven WWood Salad Bowl 20" beg testing 01/20/103
u #head . .
U #Beas Use the First Row for the item to be
| |L #EGGBAGEL . . . .
JU #HBG-1/PH discontinued. Enter an Expiration
iU #HEG-10/PH
| R ST Date for the Item.
iU #HEG-3/FH e
il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle
T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server
il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server
U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork
1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork
| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife
2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal
il #C-2 Fizza Cutter, 2-1/2"
Hu #PC-4 Pizza Cutter, 4"
3L #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle
4 [» [M[" HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A
A1l [ = |
HSM Catalogue Import - i |=
A B C | | J
ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS. EXPIRATION_DATE HILTONITEMS.PRODUCT
M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)
(U #I00SKLU140003 Coffee Makers D49224 Test A
(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003
(U #0055 KL140005 Coffee Makers D40104 Test A
U #O0SKUBEA Coffee Makers D40103 Test A
U #ITT24 Bose ®3-2-1 system Black
| #7220 Bose @ Lifestyle® 12 Series || Home Theater System 21372003
1 7725 Bose ® Lifestyle® 12 Series Il Home Theater System
U # Bose ® YWave® Radio/CD
2 #7748 Bose ® YWave® Radio
iU #6371 Embassy Suites Dinner Mapkin The Best one white
L #6373 Doubletree Dinner Mapkin Jan 22 white Test F Modified
iU #6574 {{on Garden Inn Dinner Mapkins The Best one white
il #Eeal Coffe kers 040104 Test A
T #heal Wioven Voo ad Bowl 18" bea's testing
il #Beas Woven YWood Sala | 20" bea's testing 01,2003
1L #Head Wifmvan Wénnd Salad Bool a's tasting 120403
1ju #Beah
[|U  #EGGBAGEL Use the Other Row as the Template for
2 2 . .
S W b the new Item to be discontinued. Enter an
L #HHBEG-2PH (wy” .
S T I” in Column A (Action).
iU #HBG-4/PH :
T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server
il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server
U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork
1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork
| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife
2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal
il #C-2 Fizza Cutter, 2-1/2"
Hu #PC-4 Pizza Cutter, 4"
3L #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle
4 [» [M[" HSM Catalogue Import
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ltern number
STRIMGE0)

CTION HILTOMTEMS. SUPPLIERE_SKLU HILTONITEMS.ITEM_DESCRIPTICON

Product name
STRIMNGE00)

HILTOMITEMS. EXFIRATION_DATE  HILTONMITEMS. PEODLICT

Froduct expiration date
DATE

Product color
STRIMNG100)
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b [ M % HSM Catalogue Import

#0035 1K1140003
FIO0Z KL 40004
#0011 40005
#OOSKUBEA,
#2724

Coffee Makers 049224 Test &

Coffee Makers 040103 Test A

Coffee Makers 040104 Test A

Coffee Makers 040103 Test A

Bose @321 system

Bose @ Lifestyle® 12 Series || Home Theater System

!Eh:nse B Lifestyle® 12 Series || Home Theater System

#EGGEAGEL
#HBG-1/PH
#HBG-10/PH
#HBG-2/PH
#HBG-3/PH
#HEG-4/PH
#HEG-5/PH
#HEG-B/PH
#HBG-7/PH
#HBG-8/PH
#HBG-9/PH
#HG-AD16H
#C-2
#C-4
#PC-4WH

Bose ® Wave® Radio/CD

Bose @ YWave® Hadio

Embassy Suites Dinner Mapkin The Best one
oubletree Dinner Napkin Jan 22

Hilt arden Inn Dinner Mapkins The Best ane

Coffee M 040104 Test A

Wowven Wood Bowl 18" bea's testing

Waven Wood Salad 20" bea's testing 01720403

Wioven Waood Salad Bl a's tecting 120013

Woven Wood Sal:

2132003

Black
23,2003

white
white Test F Modified
white

Freeh Eas Bage . CNANGE Column B (Item Number) to a
MM Bufletware w/ different Unique Item Number.

H/H Buffetware wi

H Buteware w - REMEMber to prefix the number with the

H/H Buffetware wi

H/H Buffetware wf

H/H Buffetware wf

H/H Buffetware wiGold Inlaid Pie Server

H/H Buffetware w/Gold Inlaid Cold Meat Fork
H/H Buffetware w/Gold Inlaid Pot Fork

HiH Buffetware wiGald Inlaid Carving knife
Hilton Garden Inn Sign: Handicap Symbal
Fizza Cutter, 2-1/2"

Pizza Cutter, 4"

Pizza Cutter, 4" Diameter Wheel, Wood Handle

“H#” sign.
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EEHL SGRY|[4BR - @ = AL @I 2w -0 - B I USE=E=E 8 %|[EC--A-
C10 [ =| NEW Bose ® Lifestyle® 12 Series Il Home Theater System
HSM Catalogue Import .’-‘;" =IC

A

B

C

| | J

CTION HILTOMTEMS. SUPPLIERE_SKLU HILTONITEMS.ITEM_DESCRIPTICON

HILTOMITEMS. EXFIRATION_DATE  HILTONMITEMS. PEODLICT

A,

M lterm number Froduct name Froduct expiration date Froduct color
M STRING{E0) STRING{E00) DATE STRING{100)

(U #I00SKLU140003 Coffee Makers D49224 Test A

(U FO0SKL140004 Coffee Makers D40103 Test A 2/13/2003

(U #0055 KL140005 Coffee Makers D40104 Test A

U #O0SKUBEA Coffee Makers D40103 Test A

U #ITT24 Bose ®3-2-1 system Black

_|u #7725 Bose @ Lifestyle® 12 Series || Home Theater Systemn 2M 372003

1]l #7251 NEWW Bose B Lifestyle® 12 Series || Home Theater Sy s

U #7725 Bos Wave® Radio/CD

2 #7748 Bose B Wave® Radio

iU #6371 Embassy SNtes Dinner Mapkin The Best one white

L #6373 Doubletree Dimsgr Mapkin Jan 22 white Test F Modified

iU #6574 Hilton Garden Inn\inner Mapkins The Best one white

il #Eeal Coffee Makers D401T8¢ Test A

T #heal Woven WWood Salad Bowl 18" bea's testing

il #Beas Woven Wood Salad Bowl X" bea's testing 01/20/03

1L #Head Wifmvan WMdnnd Salad Bowl B Paa's tasting 011000003

1ju #Beah : ;

Ll #EGGBAGEL Continue making any other necessary

2L #HEG-1/FPH I

T change for the new item

L #HBG-2/PH H/H Bumetware wilsold Inlaid Slotted Spoan

il #HBG-3/FH H/H Buffetware w/Gold Inlaid Knotched Spoon

il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle

T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server

il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server

U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork

1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork

| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife

2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal

il #C-2 Fizza Cutter, 2-1/2"

Hu #PC-4 Pizza Cutter, 4"

iUl #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle

1
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EEHS ERY {BR o- &= A2 DB 2 e -0 - B 77U S=E=E$%E A

R10 [ =| 500

HSM Catalogue Import :: ‘ i |=

A B C R | S |

ACTION HILTOMTEMS. SUPFLIER_SKU HILTOMITEMS.ITEM_DESCRIPTION HILTOMITEMS.UNIT_PRICE HILTOMITEMS. BREAK_QTY HIL

M ltern number Froduct name LInit price Tier 2 break gty Tiet
M STRING(E0) STRINGS00) NUMERIC(33,10) NUMERIC(Z5,10) MU

(U #00SKL140003 Coffee Makers D49224 Test A 12.54

U FIO0Z KL 40004 Coffee Makers 040103 Test A 1177

U #0011 40005 Coffee Makers D40104 Test A 11.77

U #O0SKUBEA Coffee Makers D40103 Test A

U #ITT24 Bose ®3-2-1 system 59399

_|u #7208 Bose @ Lifestyle® 12 Series || Home Theater System ody

1]l #7725 MNEW Bose B Lifestyle® 12 Series || Home Theater 5ys EIEIEI!

[ |U #2770 Bose ® Wave® Radio/CD 41223

2 #7748 Bose @ YWave® Radio 32545

iU #6371 Embassy Suites Dinner Mapkin The Best one 30

L #6373 Doubletree Dinner Mapkin Jan 22 30 15000

iU #6574 Hilton Garden Inn Dinner Mapkins The Bes 30

il #Eeal Coffee Makers 040104 Test A

T #heal Woven WWood Salad Bowl 18" bea's t

il #Beas Woven Wood Salad Bowl 20" begetesting 01/20/103

1] #head Weioven Wood Salad Brwl R hed's tecting 015003

1 #Heab Waven Wool . 13

| |u #EGGBAGEL Fresh Egg  PYICE ChangeS

U #HEG-1/PH H/H Buffetwarermrooawmma oo opeon

iju #BG-10/PH H/H Buffetware wiGaold Inlaid Spout Ladle

L #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon

il #HBG-3/FH H/H Buffetware w/Gold Inlaid Knotched Spoon

il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle

T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server

il #HBEG-6/FPH H/H Buftetware w/Gold Inlaid Pie Server

U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork

1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork

| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife

2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal

il #C-2 Fizza Cutter, 2-1/2"

Hu #PC-4 Pizza Cutter, 4"

3L #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle

4 [» [M[" HSM Catalogue Import
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EEHS SGRY {BR|(v- @z A4 @327

Arial - 10 =

(—

10 [ =| 2/13/2003 12:00:00 AM
HS5M Catalogue Impork 5 i |=
A B C Y | z |

ACTION HILTOMITEMS. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS.PRICE_EFFECTMEHILTONITEMS. PRICE_EXPIRATIO HILTO!

M lterm number Froduct name Price effective date Frice end date Tax ex
M STRING{E0) STRING{E00) DATE DATE MLIME

(U #I00SKLU140003 Coffee Makers D49224 Test A £/1/2002 0:00 141742003 0:00

(U FO0SKL140004 Coffee Makers D40103 Test A E/1/2002 0:00 14172003 0:00

(U #0055 KL140005 Coffee Makers D40104 Test A £/1/2002 0:00 141742003 0:00

U #O0SKUBEA Coffee Makers D40103 Test A

(U #7724 Bose ®3-2-1 system 71172002 0:00 141742003 0:00

_|u #7724 EBose ® Lifestyle® 12 Series || Home Theat 107172002 0:00 11772003 0:00

1! #7725 MNEW Bose ® Lifestyle® 12 Series || Home 2{13/2003 0:00 1/17/2003 0.00

[ |U #7726 Bose ® Wave® Radio/CD 141742003 0:00

2| #7748 Bose ® Wave® Radio : 141742003 0:00

iU #6371 Embassy Suites Dinner Napkin The Best o 12802001 0:00 11772003 0:00

L #6373 Doubletree Dinner Mapkin Jan 22 120272001 0:00 141742003 0:00

iU #6574 Hilton Garden Inn Dinner Mapkins The Best 12/31%001 0:00 17172003 0:00

il #Eeal Coffee Makers 040104 Test A

T #heal Woven WWood Salad Bowl 18" bea's testing

il #Beas Woven YWood Salad Bowl 20" bea's testing

u #head Wioven Wood Salad Bowl B hea's testinafl

1ju #Beah Woven YWood Salad Bowl 3" bea's ; :

U #EGGBAGEL Fresh Egg Bagel - Medium size Prlce EffeCtlve and End Dates a2 0:00

U #HEG-1/PH H/H Buffetweare w/Gald Inlaid Saolid Spodn S 72002 0.00 112003 0:00

iU #HEG-10/PH H/H Buffetware w/Gaold Inlaid Spout Ladle 5/1/2002 0:00 141742003 0:00

LU #HEG-2/FPH H/H Buffetware w/Gaold Inlaid Slotted Spoan 5/1/2002 0:00 141742003 0:00

iU #HEG-3/FH H/H Buffetware w/Gaold Inlaid Knotched Spo £/1/2002 0:00 141742003 0:00

iU #HBG-4/PH H/H Buffetware w/Gaold Inlaid Deep Ladle £/1/2002 0:00 1411742003 0:00

T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server 512002 0:00 1A742003 0:00

iU #HBG-6/FPH H/H Buffetware w/Gald Inlaid Pie Server £/1/2002 0:00 141742003 0:00

(U #HEG-7/FPH H/H Buftetware wi/Gold Inlaid Cold Meat Faor 5/1/2002 0:00 14172003 0:00

U #HEG-/FH H/H Buffetware w/Gold Inlaid Pot Fork £/1/2002 0:00 141742003 0:00

[ #HEG-9/FH H/H Buffetware w/Gold Inlaid P:!grumn ienife 5/1/2002 0:00 141742003 0:00

2 #HG-A016H Hilton Garden Inn Sign: Handig 8 al F/1/2002 0:00 17172003 0:00

iU #PC-2 Pizza Cutter, 2-1/2" LT{ 51,2002 0:00 141742003 0:00

LU #C-4 Pizza Cutter, 4" LT £/1/2002 0:00 1411742003 0:00

a (U #C-4WWH Pizza Cutter, 4" Diameter Whee,, ood Ha 5/1,/2002 0:00 14172003 0:00

4 [» [M[" HSM Catalogue Import
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EEHL SGRY|[4BR - @ = AL @I 2w -0 - B I USE=E=E 8 %|[EC--A-
AGID  ~ =| 486
HS5M Catalogue Impork i |=
A B C AG | aH | A | Al
ACTION HILTOMNTEMS. SUPPLIER_SKU HILTOMITEMS. ITEM_DESCRIPTION HILTOMITEMS. CATEGORY_ID
M ltern number Froduct name Category D
M STRINGI(S0) STRING(S00) NUMERIC(10,0)
U #OD0SKLU140003 Coffes Makers D49224 Test A 17
U #DD0SKL1 40004 Coffee Makers D40103 Test A 17
U #DOSKL1 40005 Coffee Makers D40104 Test A 17
U #O0SKUBEA Coffee Makers D40103 Test A
U #ITT24 Bose ®3-2-1 system
_|u #7208 Bose @ Lifestyle® 12 Series || Home Theater System
] #7725 MNEW Bose B Lifestyle® 12 Series || Home Theater 5ys
U #7725 Bose ® YWave® Radio/CD
2 #7740 Bose @ YWave® Hadio
iU #6371 Embassy Suites Dinner Mapkin The Best one
L #6373 Doubletree Dinner Mapkin Jan 22
iU #6574 Hilton Garden Inn Dinner Mapkins The Best one
0 450a1 e e oyt
QU ¥Bead If you need to update a Category ID for a record you must
JU #Bead use the Application tools for this process. Updating the
0 oamace.,  Category ID for EXISTING records in the Workbook will
r U #1BG-1/PH I
U oatom NO_T change the Category in the system. If you are
U lcom Inserting a NEW record you may add 1 category ID during
U #HBGAPH the import process. You will need to retrieve the list of
e Category IDs sorted by both ID and Description. To
LU #EGIPH | GCCeSS these lists Change applications back to the Browser
U #HBG-9/PH with the v7 application £
r U #1G-AD16H T;.
i [U #P0-2 .
[ L #C-4 Fizza Cutter, 4" 1090 ‘&; -
iUl #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle 1090
1

b [ M % HSM Catalogue Import




ome Michiael b Mitchel 14- Hotel Food Service Supplies ;I ™ Hide Menu Hide Summary Hide Lunujlume My Settings Help  Tutorial Log

)

Search All Catalogs Ih Box

Advanced

Procurement

Accept a PO

Setup Individual kems Within a Catalog
Az=sign a Catalog Hemn to a Catalog Cats
Auto Price Update

Manual Price Update for Price Regulate
Company Application Setting
Administration

Click “Home”

suppliers ¥ | [Hotel Food Service - GO | |New: 22 : 27
P
Supplier PO
Accept PO Reject PO Yiew ! Print PO
PO's Meeding Response -
First Previous Mext LazlPefresh
Search Columm ;I ¥
Search LefT | GO
Bafle 1 of 1 JRows 1-14 of 14 found
Buyer PO num PO Status Subject
) - |Subject:PC Co Sub
" (900000000000516 upplier response pending Buyer Hame:Hiton Garden Inn AnaheimiGarden Grove 0
) .| Subject:PO Co Sub
€ |P0000000000051 5 =supplier response pending Buyer Hame:Hilton Garden Inn AnaheimiGarden Grove .
) ) Subject:PO Co Sub
{*  |0000000000001 51 Yiewwed by supplier Buyer Hame:Hiton Garden Inn Falsom o
) ) Subject:PO Co Sub
= 0000000000001 54 Wiewved by zupplier Buyer Hame:Hiton Garden Inn Falsam o
) - |Subject:PC Co Sub
(9000000000004 upplier response pending Buyer Hame:Hiton Garden Inn AnaheimiGarden Grove 0
.-l. _______________ - . . 1Subiect:PO Co Sub -
A



A

ome Michiael b Mitchel 14- Hotel Food Service Supplies ;I ™ Hide Menu Hide Summary Hide Logo Home My Settings Help  Tutorial Log

fain Menu Search All Catalogs In Box

Menu [suppliers =] [Hatel Food Service - [ ||New:22  Total: 27
owledgebase
Advanced
Procurement Catﬂ!ﬂgS
Accept a PO
Setup Individual kems Within a Catalog m
Az=sign a Catalog Hemn to a Catalog Cats m
Auto Price Update
Manual Price Update for Price Regulate Catalop Hame
Company Application Setting
Administration

Zeghral Merchandise
A5k Master
Lirnited General Merchandise

Click “Export”




Edit  View Fawvorites  Tools

Help

" Save Fitter Selection &= |

Open Existing Fiter Selection I

Click “Help”

= | Fiter Criteria | A Criteria Mt 7|



Edit  ‘iew Faworites  Tools  Help

CEETTTTE oo

" Save Fitter £

Open Existir

; Updating Catalog Product Data - Microsoft Internet Explorer

Updalit - cjick on Both Links: “Sorted by Category

=10l x|

Agoodw  |D” and “Sorted by Category Description” | make

modificat

Changes| 1O retrieve separate lists used to update
Category information in the workbook

cois Tile will have

systern the

The file y

the CS5Y file ex‘[ensmn.ﬁtands rar Comma separated Values).
Steps for Updating Catglég Product Data via Export

Filtering Export Dat

Sorted by CategongdD

Sorted by Catem#[ﬁescrimtion

Steps for Updating Catalog Product Data via Export

1 Calart "Fyrniort" froam tha (T atalom tak

=ystem.
ailable in the
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:l ¥iewing the Existing Catalog
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+ Saving

+ Form:
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« Llpi
+ Dl
+ INs
+ Trmpor
Procu

J Exportin

J
]
J
J
J
3

! ke

J Saving tl

=10l =

=10l x| |

Sorted by Cateqgory Description | - =T

Category ID| [Category Description

’ :525::';.:5_||||| Ir|n1|r|_1t|nr| T1-Property Share

.Select all the text in the window for
each link and copy and paste to a Word
or Notepad Document. Print the

Information there..

0 Intemet

A ::ue.tizn:.r 5 T

J
J
J
]
J
J
J
]
J
J
-

EIEEE'_I

hl v

-
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e If the record has no changes to be made to it
then follow the instructions on the next slides
to delete It.

e Deleting a record in the workbook WILL NOT
delete the item once the workbook Is imported
back into the system. Deleting items improves
the speed of the upload process.

d/}-f—- © 2002 Birch Street Systems -
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EEHSERY {B2A - Q= A2 @B 2 BrulE=s=E|% %|EZ->-A-
Ad [ = U
HSM Catalogue Impork i |=
A B C X |
_|ACTION HILTOMITEMS. SUPPLER_SKL HILTOMITEMS.ITEM_DESCRIFTION HILTONITEMS.PERCENT_BREAK_MULTIPLIERS  HILTONITE
M lterm number Froduct name Tier 3 multiplier Frice effect
M STRINGE0) STRINGE00) NMUMERIC(35 10) DATE

FI00SKU140001 Coffee Makers D40201 Test A

o DOSKLI140003 Coffee Makers D43224 Test A

U #0 004 Coffee Makers 040103 Test A

(U #I00SKLU1400 Coffee Makers D40104 Test A

U #OOSKUBEA Coffee Makers 040103 Test A

_|u #7724 Eos 2:1 system

1u #7724 Boze ® Lifes series || Home Theater System

| L #7720 Brsa /W awa® Badini

2| #7748 B .

U ¢ Select the Row Number of the Row with

LU #6573 O : : 0.08

U e ¥ no changed information.

il #Eeal L e

T #heal Woven WWood Salad Bowl 18" bea's testing

il #Beas Woven WWood Salad Bowl 20" bea's testing 01/20/03

u #head Woven Wood Salad Bowl B bea's testing 01/20/03

1u #Beab Waoven Wood Salad Bowl 8" bea's testing 01,2003

U #EGGBAGEL Fresh Egg Bagel - Medium size

U #HEG-1/PH HfH Buffetware w/Gold Inlaid Solid Spoaon

iju #BG-10/PH H/H Buffetware wiGaold Inlaid Spout Ladle

L #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon

il #HBG-3/FH H/H Buffetware w/Gold Inlaid Knotched Spoon

il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle

T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server

il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server

U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork

1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork

| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife

2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal

il #C-2 Fizza Cutter, 2-1/2"

Hu #PC-4 Pizza Cutter, 4"

3L #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle

4 [» [M[" HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

FHS SRY LEBER - @ A2 i3 2 -10 - B I U S=E=BE$%E -d-A-
=
A | B | C Y | 7 |
ACTION HILTOMITEMS. SUFPLIER_SKU HILTOMITEMS.ITERM _DESCRIFTION HILTOMITEMS. PRICE_EFFECTWEHILTOMTEMS. PRICE_EXFIRATIC HILTOI
I lterm number Product name Price effective date Price end date Tax ex
M STRIMGE0) STRIMNGE00) DATE DATE MIUIME
iU #Beal Waoven Wood Salad Bowl 20" bea's testing
LY #Bead Woven Wood Salad Bowl B" bea's testing O
10U #Beab Woven Wood Salad Bowl 8" hea's testing 0
#EGGBAGEL Fresh Egg Bagel - Medium =size 10,2002 0:00 14172003 0:00
#HBG-1/PH HfH Buftetware wiGold Inlaid Solid Spoon 5/1/2002 0:00 141772003 0:00

[ ey s e Y e

=y g o Lo s ol sl s i i i i  cn o f

1

#HEG-10/PH

#HEG-5/FPH
#HEG-6/PH
#HEG-V/PH
#HEG-5/FPH
#HEG-3/FH

HiH Buffetware wi5ald Inlaid Spout Ladle
H/H Buffetware wi/Gald Inlaid Slotted Spoan
H/H Buffetware wi/Gald Inlaid Knotched Spo
H/H Buffetware wi/Gald Inlaid Deep Ladle
H/H Buffetware w/Gold Inlaid Pastry Server
H/H Buffetware w/Gaold Inlaid Pie Server
H/H Buffetware wiGald Inlaid Caold Meat For
H/H Buffetware wiGald Inlaid Fat Fork

H Buffetware wiGold Inlaid Cardng Knife

£41,/2002 0:00
5/1/2002 0:00
5A1/2002 0:00
5A1/2002 0:00
5172002 0:00
5142002 0:00
51/2002 0:00
51,2002 0:00
51,2002 0:00

141742003 0:00
1172003 0:00
1172003 0:00
1172003 0:00
14172003 0:00
14172003 0:00
14172003 0:00
14172003 0:00
1172003 0:00

#Hio
#C-2
#C-4
#HC-4yWH
#T-CE10
#HT-CE11
#HT-C512
#T-C513
#HT-C514
#HT-C515
#HT-CE516
#T-CE17
#T-CE15
#T-C58
#T-C5H
#HT-YWH0
#HT-WHT1
#HT-VWH12

M [, HSM Catalogue Import /

Sarden lnn Sinn Handican Svrmbinl

Pizza Ci
Fizza Ci
Aluminu
Aluminu
Aluminu
Aluminu
Aluminu
Aluminu
Alurming
Aluminu
Alurinum Pizza Tray Coupe Style 18"
Aluminum Fizza Tray Coupe Style 8"
Aluminum Fizza Tray Cuupe e 9"
Aluminum Fizza Tray Wide R Ve o
Aluminum Pizza Tray Wide R T
Aluminum Pizza Tray Wide P L {

R0 000

5142002 0:00
51,2002 0:00
51,2002 0:00
51,2002 0:00
51/2002 0:00
51,2002 0:00

If a number of contiguous rows have no
changes then they can be selected for
deletion by clicking on the first row
number to be deleted and dragging down

to the last row to be deleted.

11172003 0:00
17,2003 0:00
1742003 0:00
172003 0:00
172003 0:00
1742003 0:00
1742003 0:00
1742003 0:00
17,2003 0:00
17,2003 0:00
72003 0:00

14172003 0:00

14172003 0:00

1172003 0:00

1172003 0:00

1172003 0:00

1172003 0:00

1172003 0:00



|§|:|it Miew Insert Format Tools Data wWindow Help

ﬂ&n[ﬁelete Chrl+Z g{,g|nv%zﬁsgl|ﬂ®ﬂmim - 10 - BIE|§§E|$E/tE|Ev&v£v
b cut Chrl+%
[ pasts ct+vy | B C X |
Paste Special.. SUPPLIER_SKU HILTONITEMS.ITEM_DESCRIPTION HILTONITEMS.PERCENT_BREAK_MULTIPLIERS  HILTONITE
Froduct name Tier 3 multiplier Frice effect
_ gl STRINGE00) NMUMERIC(35 10) DATE
| Coffee Makers 040201 Test A
| Coffee Makers D49224 Test A
| _ Coffee Makers 040103 Test A
# Eind... Coffee Makers D40104 Test A
Coffee Makers 040103 Test A
| Bose ®3-2-1 system
e Bose ® Lifestyle® 12 Series Il Home Theater System
| L #7720 Brsa MW awa® BEadind/TD
2| #7748 . .
U ea Click on the Edit Menu and select “Delete”
LU #6573 TR = = 0.08
iU #6574 Hilton Garden Inn Dinner Mapkins The Best one
il #Eeal Coffee Makers 040104 Test A
T #heal Woven WWood Salad Bowl 18" bea's testing
il #Beas Woven WWood Salad Bowl 20" bea's testing 01/20/03
u #head Woven Wood Salad Bowl B bea's testing 01/20/03
1u #Beab Waoven Wood Salad Bowl 8" bea's testing 01,2003
U #EGGBAGEL Fresh Egg Bagel - Medium size
U #HEG-1/PH HfH Buffetware w/Gold Inlaid Solid Spoaon
iju #BG-10/PH H/H Buffetware wiGaold Inlaid Spout Ladle
L #HBG-2/PH H/H Buffetware wiGold Inlaid Slotted Spoon
il #HBG-3/FH H/H Buffetware w/Gold Inlaid Knotched Spoon
il #HBEG-4/PH H/H Buffetware w/Gold Inlaid Deep Ladle
T #HBEG-5/FPH H/H Buffetware w/Gald Inlaid Pastry Server
il #HBG-B/PH H/H Buffetware wiGold Inlaid Pie Server
U #HEG-7/PH HfH Buffetware wi/Gold Inlaid Cold Meat Fork
1u #HEG-8/FPH HfH Buffetware w/Goald Inlaid Paot Fork
| U #HB G-9/PH H/H Buffetware wiGold Inlaid Carving Knife
2 #HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal
il #C-2 Fizza Cutter, 2-1/2"
Hu #PC-4 Pizza Cutter, 4"
3L #HC-40H Pizza Cutter, 4" Diameter Wheel, Wood Handle
4 [» [M[" HSM Catalogue Import




Edit Wiew Insert Format Tools Data Window Help

Arial ~ 10

EEHS SGRY {BR|(v- @z A4 @327

(—

-]
[
=
"
M|
i
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Ad j =| U

H5M Catalogue Import
A B C

-

CTION HILTOMITEMS. SUFPLIER_SKU HILTOMITEMS.ITEM DESCRIFTION
ltern number Product name
STRIMGHED STRIMGHEOD

HILTOMITEMS. PERCENT_BREAK_MULTIFLIERS  HILTOMITE
Tier 3 multiplier Frice effect
NUMERIC3E,10) DATE

0051101 400035 Coffee Makers DAYAIA Tast A

Coffee Makers DA0103 Test A

Coffee Makers D40104 Test A

Coffee Makers DA0103 Test A

Bose @321 system

Bose @ Lifestyle® 12 Series || Home Theater System
Bose ® Wave® Radio/CD

Bose B Wave® Radio

Embassy Suites Dinner Mapkin The Best one
Doubletree Dinner Napkin Jan 22

Hilton Garden Inn Dinner Napkins The Best one

o OoC kA 1. . FiACdAT A T 10

A,
M
M
Ll
L
L
Ll
Ll
Ll
Ll
Ll
Ll
L
L
Ll
Ll
Ll
Ll
Ll
Ll
L
L
Ll
Ll
Ll
Ll
Ll
Ll
L
L
Ll
Ll
Ll
Ll
Ll

| T A e e e e T

b [ M % HSM Catalogue Import

0.03

The previous Record 5 is now Record 4.
Delete all Records with no Changes prior

#EGGBAGEL I

FEOSBAGE to Uploading the Changed Catalog

#HEG-10/PH TS T T S O e e S S eTS

#HEBG-2/PH H/H Buffetware wiGaold Inlaid Slotted Spoan

#HBG-3/PH HiH Buffetware wiGald Inlaid knotched Spoon

#HBG-4/FH H/H Buffetware wiGald Inlaid Deep Ladle

#HHBEG-5/PH H/H Buffetware w/Gald Inlaid Pastry Server

#HBG-L/FH H/H Buffetware wi'Gold Inlaid Pie Server

#HBG-7/PH H/H Buffetware w'Gaold Inlaid Cold Meat Fork

#HBG-5/PH H/H Buffetware w/Gold Inlaid Pot Fork

#HEG-2/PH H/H Buffetweare w/Gald Inlaid Carving Knife _‘\]
#HG-AD1EH Hilton Garden Inn Sign: Handicap Symbal x .
#PC-2 Pizza Cutter, 2-142" -]
#C-4 Fizza Cutter, 4" \(
#HC-0H Pizza Cutter, 4" Diameter Wheel, Wood Handle .
#T-C510 Alurinum Pizza Tray Coupe Style 10"




e Prior to Inserting New Records gather all
Information necessary to do so.

e If this information is in an Excel Workbook
then Copying and Pasting Is a good method
for entering data in the .csv file to be
Imported.

e Make Sure to Enter an “I” in Column A
(Action)

d/}-f—- © 2002 Birch Street Systems -



Importing the
Procurement S

e Make Sure to enter Data in All Required Fields

e Prior to Importing make sure to Save the .csv
file

e Make sure you know In which folder the
saved .csv file Is located

d/}_f__ © 2002 Birch Street Systems -



ome Michiael b Mitchel |14- Hotel Food Service Supplies LI ¥ Hide Menu Home Settings Help Tutorial Logo

arch Al Catalogs In Box
wpiers | [Hatel Food Service © G0 | [New: 19 Total: 23

Import

Catalog Hame

General Merchandise
HSh Master - . 14 ”
Limited General Merchandise If not already on this Screen, Click “Home

Click on the Import Button




Edit  iew Fawvorites Tools  Help

lect file to upload

:type; | Select Entry

Select Ertry
Price Update
Supplier FEB

ngEEro:

: NEme:

submit |

Click on the Down Arrow of the “File Type”
Drop Down Box

Select the Filter Type that was originally
Exported. “Supplier Products”



Edit  iew Fawvorites Tools  Help

lect file to upload
: type: ISElEE’t Eritty LI

: NEme: I

sLbimit

Browse. 3

Click on the “Browse” Button to
select the .csv file to Import



Look in: Ia ky Documents I'j‘z *
= My Pictures
g liH5M Catalogue Import

@ If the .csv file is not immediately visible in
["M the Choose file Window then use the
& “Look in:” Drop Down Box to Locate it.

0 Dlacuments

y Compiter
e O

R =
Q—‘-‘ File name: IHSM Chtalogue [mpart j o
Metwark P...
Filez of ype: I,-'l'-.ll Filez %) j Cancel |
E

Click on the .csv file to Select it. Then
Click Open



Edit  iew Fawvorites Tools  Help

lect file to upload

ERn R - Lbalier Mon-food
: MAmMme; |C:1D|:u:uments and Settings'Eroc  Browse. .. |
submit

Click on the “Submit” Button



Edit  ‘iew Faworites  Tools  Help

Microsoft Internet Explorer ":':;' x|

& Your Changes were Imported Successfully, Your changes will be available tomarraw,

The Updated Catalog has been
successfully imported. Changes will be
available TOMORROW. Click “OK” to
Continue



e Edit Individual Items within a Catalog
e Insert New Items within a Catalog
e Assign a Catalog Item to a Catalog Category

d/}—f—- © 2002 Birch Street Systems -




A

ome Michiael b Mitchel |14- Hotel Food Service Supplies ;I Pwe Menu Hide Summary Hide Logo Home My Settings Help  Tutorial Log

arch Al Catalogs In Box

aducts ;I I m Hew: 23

Total: 28

Supplier PO

Accept PO Reject PO Yisw [ Print PO Buyer Contact
PO's Meeding Response ;I

search Column; I-”*" x>
search Text: | GO ] ]
Page 1 of 1 /Rows 1-14 of 14 found Click OFF the “Hide Menu” Check Box

Buyer PO num PO Status Subject £ PO date Req deliv date PO Total ks

& |ooononoooooosaa Supplier response pending :ﬁiﬁ:ﬁ;ﬁ:ﬁfﬁf dden 1 AnaheiniGarden Grove 02 312003 024 812003 15 51
| 0000000000005 5 Supplier response pending ::;LE:E:]::_.ECDHESS Garden Inn AnahsimiSarden Grove 021252003 021 352003 FE24 62 B
¢ |ooononoooooot 51 vigwed by supplisr :ﬁiﬁ:ﬂgalﬁ;‘: Garden Inn Folsom 021052003 02 072003 $567 16
¢ |ooononoooooots4 Viewwed by supplisr gﬁiﬁ:ﬂ;ﬂﬁ;‘g Sarden Inn Folsom 02/05/2003 02107 /2003 $53 .53
| 0000000000004:39 Supplier response pending :E;:::TI:EECDHES: Garden Inn AnaheimiGarden Grove 02032003 02062003 F2,025.00
O LT — . |Subiect:PO Co Sub SRR [ - |7




A

ome Michiael b Mitchel 14- Hotel Food Service Supplies ;I ™ Hide Menu Hide Summary Hide Logo Home My Settings Help  Tutorial Log

fain Menu Search All Catalogs In Box

Menu Products ¥ | &Y | [Mew:23  Tota:28
owledgebase

Advanced =
Procur=ment Supplier PO

Adminizcation

Accept PO Reject PO Yiew ! Print PO

PO's Meeding Response ;I

Search Column; IA" ;I ¥
Search Text: | GO
Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num PO Status Subject
) .| Subject:History recorded
000000000000533 upplier response pending Buyer Hame:Hiton Garden Inn AnaheimiGarden Grove 0
) .| Subject:PO Co Sub
€ |PdeQQO00000051 5 =supplier response pending Buyer Hame:Hilton Garden Inn AnaheimiGarden Grove .
) ) Subject:PO Co Sub
" (00000000DNQ0151 viewed by supplier Buyer Hame:Hiton Garden Inn Falzom 0
) ) Subject:PO Co Sub
i DDDDDDDDDDDMN Wiewved by zupplier Buyer Hame:Hiton Garden Inn Falsam o
S I Lt " 1 heim/Garden Grove .
Click “V7 Procurement” From the Main

. Menu




)
lton

ome Michiael b Mitchel 14- Hotel Food Service Supplies ;I ™ Hide Menu Hide Summary Hide Logo Home My Settings Help  Tutorial Log

fain Menu Search All Catalogs In Box
Menu Products ¥ | &Y | [Mew:23  Tota:28
owledgebase

Advanced =
Procurement Supplier PO

Accept a PO
Setup Individual Kems Within a Catalog
A=sign a Catalog lemn .c a Catalog Cats PO's Needing Response LI

Auto Price Update First Prewvious Mext Last Refresh

Manual Price Update for Price Requlate

Company Application Setting Search Calumr; | &1 = r
Administration Search Text: | e

Page 1 of 1 fRows 1-14 of 14 found

Accept PO Reject PO Yiew ! Print PO

Buyer PO hum PO Status Subject
F QoRoDne0nsss supplier response pending :ﬂiﬁ?ﬁéﬁﬁf g:fdden Inn AnaheimiGarden Grove .
c Dﬂwﬂﬂﬂﬂﬂ : Supplier respanse pendng ::;:aﬁ:ﬁ:ﬁs: Garden Inn AnaheimiGarden Grove u
‘ DDDDDDDDN1 viswed By sUppler :ﬂ:ﬁ:ﬁ:ﬁﬁ Garden Inn Folsom u
¢ |ooonooonooont 5\ Viewed by supplier :ﬁiﬁ:ﬁ:i‘&‘g Serden s Fateom 0
The Tree Structure Opens Up. Click “Setup  neheimiGarden Grove ’

Individual Items Within a Catalog”




etup Individual Items Within a Catalog - Microsoft Internet Explorer - |E

Edit  iew Fawvorites Tools  Help

Product #:
1 f—d Price LICih:
R — —

leome Michael b itchel Home My Settings Help  Tutorial Hide Logo " Entry ¢ List ™ Vertical { Horizontal

sreh Columr; | & x| ¥ Catalog item | |

swch Text: | ce] Procuct # 1|
321 of 1 fRowws 1-74 of 74 found

Product name |

Product effective date ul E| Product expiration date I E|

wating Matress Cowver flinimurm order quantity |

ffee Makers D40201 Test 4, Miasdmum lead tine davs |—1

ffee Makers D40202 Test A
fiee Makers D49224 Test & Minimum lesd tine days |

ffee Makers D40103 Test A Price O u| Q Zellin only ane Lok v
ffee Makers D40104 Test &
ffee Makers 40103 Test A
se 8321 system

ze @ Lifestyle® 12 Series Il Home Thes Case Piece

e EWEve® Radia/Ch Dimenzions | Size |
ze BWWave® Radio

PaRay Suas Dimer Napkn The Best The Add/Edit Item Screen Appears. All V7

uhletree Dinner Mapkin Jan 22
on Garden inn Dinner Napkins The Bes Screens are made up of a number of Panels
ffee Makers D40104 Test A

wen Wood Salad Bowd 18" bea's testin
wen Wood Salad Bowl 20" bea's testin
wen Windd Salad Bowel 6" bea's testing Long description

willng to bresk case [

= ftems per UO |

wen Wood Salad Bowl 3" bea's testing
:zh Egg Bagel - Medium zize

1 Buffetware wwiGold Inlaid Solid Spoar
1 Buffetware wiGold Inlsid Spout Ladle
1 Buffetware wiGold Inlaid Slotted Spo

d Cndfmdicme s sn s mlel ledmial L et e e] T TI




Edit Tools  Help

e

Izotme Michael b itchel

View  Favorites

Home

Product #:

Price LICh:

My Settings Help  Tutorial Hide Logo " Entry ¢ List ™ Vertical { Horizontal

dvanced Search

x| ¥

GO

arch Column: I-ﬂﬂ"
arch Text: |
321 of 1 fRowws 1-74 of 74 found

oduct name -

wating Matress Cowver

ffee Makers D40201 Test &

ffee Makers D40202 Test A

ffee Makers D49224 Test &

ffee Makers D40103 Test &

ffee Makers D40104 Test &

ffee Makers 40103 Test A

se 8321 system

=& B Lifestyle® 12 Series | Home Thes
e BVWave® RadiofZh

ze BWWave® Radio

bazsy Suites Dinner Mapkin The Best ©

uhletree Dinner Mapkin Jan 22

on Garden Inn Dinner Mapkins The Bes
ffee Makers D40104 Test A

wen Wood Salad Bowd 18" bea's testin
wen Wood Salad Bowl 20" bea's testin
wen Wood Salad Bowl 6" bea's testing
wen Wood Salad Bowl 3" bea's testing
:zh Egg Bagel - Medium zize

1 Buffetware wwiGold Inlaid Solid Spoar
1 Buffetware wiGold Inlsid Spout Ladle
1 Buffetware wiGold Inlaid Slotted Spo

1 Buffetvware wiGald Inlaid Knotched 5.7
3

5et Defaults

/

or | |

Product # I}\

Product name |

/

Product expiration date I E|

Product effective date [l

i

Minimum order quartity |
Maximum lead time days [

Minirnum lead time days

Price LOM | ¥

Q

Zellin only one UORM

-

Willing to break caze

Case

The “Logo” Panel contains important links

and the ability to reposition and hide

—H
panels as necessary

Long descrigtion

1| |




Edit  iew Fawvorites Tools  Help

e

Izotme Michael b itchel Home

My Settings Help

Product #:

Price LICh:

Tutorial  Hide Logo  Entry © List ™ vertical ¢ Horizontal

dvanced Search

arch Column: I-ﬂﬂ" =l

¥
arch Text: | G0
321 of 1 FRowves 1-74 of 74 faur&

N
oduct name -

wating Matress Cowver

ffee Makers D40201 Test &

ffee Makers D40202 Test A

ffee Makers D49224 Test &

ffee Makers D40103 Test &

ffee Makers D40104 Test &

ffee Makers 40103 Test A

se 8321 system

=& B Lifestyle® 12 Series | Home Thes
e BVWave® RadiofZh

ze BWWave® Radio

bazsy Suites Dinner Mapkin est C

uhletree Dinner Mapkin Jan 22

on Garden Inn Dinner Mapkins The Bes
ffee Makers D40104 Test A

wen Wood Salad Bowd 18" bea's testin
wen Wood Salad Bowl 20" bea's testin
wen Wood Salad Bowl 6" bea's testing
wen Wood Salad Bowl 3" bea's testing
:zh Egg Bagel - Medium zize

1 Buffetware wwiGold Inlaid Solid Spoar
1 Buffetware wiGold Inlsid Spout Ladle
1 Buffetware wiGold Inlaid Slotted Spo

1 Buffetvware wiGald Inlaid Knotched 5.7
3

| New | Save | Savefs | Print | Set Defauits |

1|

Procuct # 1|

Product name |

finitnum order quantity

imurm lead time days

Long descrigtion

Product effective date ul E| Product expiration date I E|

|
—

Y Sellin only one Uow W

The “Navigation” or “List” Panel allows for
— searching and selecting of information to —
B be processed




Edit  iew Fawvorites Tools  Help

l’.‘:_f:- The “Entry” Panel allows for

Izotme Michael b itchel

dvanced Search

srch Column: I-ﬂﬂ" ;I ¥
arch Text: | G0
321 of 1 fRowws 1-74 of 74 found

oduct name -

wating Matress Cowver

ffee Makers D40201 Test &
ffee Makers D40202 Test A
ffee Makers D49224 Test &
ffee Makers D40103 Test &
ffee Makers D40104 Test &
ffee Makers 40103 Test A

se 8321 system

=& B Lifestyle® 12 Series | Home Thes
e BVWave® RadiofZh

ze BWWave® Radio

bazsy Suites Dinner Mapkin The Best ©
uhletree Dinner Mapkin Jan 22

on Garden Inn Dinner Mapkins The Bes
ffee Makers D40104 Test A

wen Wood Salad Bowd 18" bea's testin
wen Wood Salad Bowl 20" bea's testin
wen Wood Salad Bowl 6" bea's testing
wen Wood Salad Bowl 3" bea's testing
:zh Egg Bagel - Medium zize

1 Buffetware wwiGold Inlaid Solid Spoar
1 Buffetware wiGold Inlsid Spout Ladle
1 Buffetware wiGold Inlaid Slotted Spo

1 Buffetvware wiGald Inlaid Knotched 5.7
3

quick data entry o

 Entry © List ™ vertical ¢ Horizontal

o TS T Savc b5 | ot |_Set ot _

” Cataiog itorn YSRGS

Procuct # 1|

Product name |

Product effective date [~
Minimum order quartity |

Maximum lead time days |1—

Minirnum lead time days I—

Price LOM IO Y
willng to bresk case [

ftems per UO |
Case

Dimensions |

Product expiration date I E|

Sellin only one Uow W

Piece

Size |

Long descrigtion

1|




—
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e Searching for Items
e Editing Item Information




e Edt ‘iew Favorites Tools  Help

telcome Michael b Mitchell Home My Settings Help Tutorial

The “Navigation” Panel is used for

Advenced Search @mﬁ Search and List Functions.

sarch Column; | &1 x| ¥ Catalog item | |

zarch Text: GO Procuct # I]l
age 1 of 1 FRows 1-T4 of

Product name |

-
‘offee Makers D40202 Test & = R Product effective date D i Product expiration date | /=
offee Makers D49224 Test & .
offee Makers D40103 Test A ] ] I te ms to be ed Ited Can be
‘nffes Makers DA0104 Test A Mz lead time days tri d via S h
‘offee Makers D40103 Test & \ Minimum lezd time deys | retrievea via searc

Ioze @321 system ~\
Inze @ Litestyle® 12 Series | Home Thes
loze BWave® RadiofilD

lose & 'Wave® Radio

mbazsy Sutes Dinner Napkin The Best o Case
woubletree Dinner Mapkin Jan 22

AT | — Functionality

ling to bresk caze [

= per Lo |
Piece

Dimensions Size |
liton Garden Inn Dinner Mapkins The Bes

offes Makers D40104 Test A \ ﬂ

Yowen Wood Salad Bowl 158" hea's testin

Voven Wood Salad Bow 20" bea's testin Or Items to be edited can be selected off
Voven Wood Salad Bowel B" bea's testing . .
Voven Wood Salad Bowl 3" bea's testing th e ava.l Iab I e LISt .

resh Eggy Bagel - Medium size

I'H Buffetware wwiGald Inlaid Zalid Spoar
IH Buffetware wiGald Inlaid Spout Ladle
IH Buffetvware wiZold Inlaid Slotted Spo
IH Buffetware wiZald Inlaid Knotched 5
I'H Buffetware wwizald Inlaid Deep Ladle

IH Buffetware wiGald Inlaid Pastry Sery
IH Buffetware wiGold Inlaid Pie Servilj

4

|

Long description

4| | b




Gle  Edit Wiew  Favorites  Tools

Help

Wiglcome Michael b Mitchel

Home

My Settings Help

Tutorial

Hide Logo T Entry © List ™ Vertical " Horizontal

Advanced Search

Search Column; | 21 - ¥
Search Text: | |Prodeffdate  SINGO

Prod expires
Page 1 of 1 JRo Product #

Product name
Coffes Makers [Sell one Ok

Coffee Makers [ =128

Coffee Makers [ L?uxssgecmm
Coffes Makers [pc

Cotffes Makers WMl break caze
Bose & 321 syHs

Boze @ Lifestyle® 12 Series | Home Thes
Bose &\Wave® RadiofZD

Boze @\Wave® Radio

Embassy sutes Dinner Mapkin The Best o
Daoubletree Dinner Mapkin Jan 22

Hittan Garden Inn Dinner Mapking The Bes
Coffes Makers 040104 Test &,

Wioven Whiood Salad Bowel 18" bea's testin
WWioven Wiood Salad Bowl 20" bes's testin
WWionsen Wiood Salad Bowel B" bea's testing
Wioven Wiood Salad Bowl 5" bea's testing
Fresh Egg Bagel - Medium size

HH Butfetware wiGald Inlaid Solid Spoor
HH Buffetware wiGald Inlaid Spout Ladle
HH Buffetware wiGold Inlaid Slotted Spo
HMH Buffetware wiZald Inlaid Knotched S
HH Butfetvware wiGald Inlaid Deep Ladle
HH Butfetware wiGald Inlaid Pastry Sers

HH Butfetware wiGold Inlaid Pie Server vI
4 I I 3

“how | Save | Savo s | Print | —Set Dofauts

N

Procuct # I |

Product name |

hzimum lesd tim
Minimum lead time days
Price Uon I

Willing to break caze

tems per Lo
Case

Dimensions

Long description

1

Product expiration date I E|

If desired, click on the Search Column
Drop Down Box Down Arrow to Display a
list of Searchable Columns. Selecting a
Search Column reduces the time required
to search. If “All” is selected the Search
will look at all values in the data set.




File Edit ‘Wiew Faworites Tools  Help

Product #:

Price LICih:

Wiglcome Michael b Mitchel Home

My Settings Help

Tutorial

Hide Logo

 Entry © List ™ vertical ¢ Horizontal

Advanced Search

[

Search Calumn; I-ﬂﬂ"
Search Text: |Toaster|

==
Page 1 of 1 JRows 1-74 of 74 foul
=

Coffes Makers D40202 Test A ;I
Coffes Makers 049224 Test &

Coffes Makers D40103 Test &

Coffee Makers D40104 Test &

Coffes Makers D40103 Test A

Bosze @321 system

Boze @ Lifestyle® 12 Zeriez | Home Thes
Bose @YWave® RadiofiZDh

Boze &Wavel Radio

Ermbazay Suites Dinner Mapkin The Best ¢

Doubletree Dinner Mapkin Jan 22

Hitton Garden Inn Dinnet Mapkins The Bes
Coffes Makers D40104 Test A

oven Wood Salad Bowd 18" bea's testin
ioven Wood Salad Bowl 20" bea's testin
Wioven Wood Salad Bowl B bea's testing
Wioven Wood Salad Bowl 8" bea's testing
Fresh Eqg Bagel - Medium size

HH Buffetware wiGold Inlaid Solid Spoor
HH Buffetware wiGold Inlsid Spout Ladle
HH Buffetware wiGald Inlaid Slotted Spo
HMH Buffetware wiZold Inlaid Knotched S
HH Buffetware wiGold Inlaid Deep Ladle
HH Buffetware wiGold Inlsid Pastry Sery

HH Buffetware weiZaold Inlaid Pie Servilj
4| I L4

| New | Save | Savefs | Print | Set Defauits |

Product #

Product name

Maximum lead time days
Minirnum lead time days
Price LICih

Willing to break caze

ftems per UO
Case

Dimensions

Long descrigtion

1|

PT-1F12

IAIuminum Pizza Tray Wide Rim 12"

[omizonz [E

Product expiration date I E|

Type in a value to Search
and Click “Go”

Piece

Size |

Aluminum Pizza Tray

Mide Rim 12"




File Edit ‘Wiew Faworites Tools  Help

PT-R1 2

Ex

Welcome Michae! b itchel Home My Settings Help  Tutorial Hide Logo " Entry ¢ List ™ Vertical { Horizontal

Search Column: | & x| ¥ Catalog item | |

Search Text: |T|:|a5:ter G0 Product # |PT-WR1 2
Page 1 of 1 /Rows 1-4 of 4 found

Product natme IAluminum Pizza Tray Wide Rim 12"

Product name Product effective date |1 01 2002 E| Product expiration date I E|

Toaster 24305 Mumber 1 Updated hinimurm order quantit . .
TnasterzelSDBNumherEUEdate e The Search Returns all Records containii
oy ot e U the text string entered. Click on the

desired Item to Load it for Editing

el AU |23 time days

Toaster 22477 Number 4 Updated Minimum lead time days
Price LICha

Willing to break caze

ftems per UO

Case Piece

Dimensions

1 700

Size |

Aluminum Pizza Tray Wide Bim 12" ;I

Long descrigtion




File Edit ‘Miew Favorites  Tools

Help

LM 40006

Page 1 of 1 fRowws 1-4 of 4 found

Product name

Toaster 24305 Mumber 1 Updated
Tozster 2432308 Mumber 2 Updated
Toaster 22475 Mumber 3 Updated
Toaster 22477 Mumber 4 Updated

Wielcome Michael b Mitchel Home My Settings Help  Tutorial Hide Logo " Entry ¥ List  Vertical { Horizontal
Advanced Search . [

First Previous Mext Last Mew Refresh Load I ng' .-

Search Column: | & > ¥ Catalog hem | |

Search Text: |T|:|as,ter o) |SK1L1 40006

Product r ITDaster 24305 Mumber 1 Updated

E| Product expiration date I E|

Product effective date

minimuim order guartity
Maximum lead time days

minimuim lead tin

- Loading” Message displays until the

Willng to bre: record is ready for editing
tems p : .
Case Piece
Dimensions | Size |
Commercial Toasters Model 74305 4 slice ﬂ

Long description

4| |

|~




Edit  iew Fawvorites Tools  Help

e

leome Michael b itchel Home My Settings Help  Tutorial Hide Logo " Entry ¢ List ™ Vertical { Horizontal

sreh Columr; | & x| ¥ Catalog item | |

srch Texd: |T|:|a5:ter GO Frocuct # |SHLI1 40006

140006

1 0f 1 {Rows 1-4 of 4 found
481 0T T FRows -8 07 & 1oun Product name  [Toaster 24305 Number 1 Updated

Procuct effective date IDEJ‘EIMEEIEIE E| Procduct expiration date I E|

azter 24305 Number 1 Updated Minimurm order quantity | 1
azter 24308 Mumber 2 Updated Miasdmum lead tine davs I1—

aster 22475 Number 3 Updated

aster 22477 Number 4 Updated Minimum lead time days |

Price UOM  |E& Sellin only one Uow W

Willing to break caze

ftems per U

Piece

Use the Entry Dimensions | size |
Panel to Edit Commercial Toasters Model 24305 4 slice =
the record just
loaded onto
the form

Long descrigtion

[ _*Ij d | i




Edit

e

Izotme Michael b itchel

View  Favorites

Tools

Help

Home

My Settings Help

Tutorial

SHLM 400085

Ex

Hide Logo  Entry © List * Vertical ¢ Horizontal

dvanced Search

arch Column: I-ﬂﬂ"

x| ¥

arch Text: |T|:|a5:ter
321 of 1 fRowws 1-4 of 4 found

=0

oduct name =

azter 24305 Number 1 Updated
azter 24308 Mumber 2 Updated
aster 22475 Number 3 Updated
aster 22477 Mumber 4 Updated

| New | Save | Savefs | Print | Set Defauits |

Product #

Product name

Product effective date
finitnum order quantity
Maximum lead time days
Minirnum lead time days
Price LICih

Willing to break caze

ftems per UO
Case

Dimensions

Long descrigtion

1|

|51 40006

ITDaster 24305 Mumber 1 Updlated

[emazonz [E
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sB-8
-CE10
2R
£512 )
cs13 Drill Down through the
CE14
s “Tree” Structure .....
CE1E
CET
CE18
05 _:J
-2=9
AR
AR

AWR12 v
| b 1| |
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dvanced Search

zt Previous Mext Las

Mexl Las

srch Column: I-ﬂﬂ"
srch Text: I

321 of 1 fRows 1-75

ATHIE TN FLELE Ty WL
iminurn Pizza Tray Wi
iminum Pizza Tray Wic
iminum Pizza Tray Wit
iminum Pizza Tray Wit
iminurn Pizza Tray Wi
iminum Pizza Tray Wic
iminum Pizza Tray Wit
zster 24305 Mumber 1
aster 24308 Mumber 2
aster 22473 Mumber 3
aster 22477 Mumkber 4
12 oz Filet Mignon Pri
we Yark Sirloin
metmnbett Cheese (Frel
5 0z Filet Mignon Upd
7 0z Filet Mignon bes
5 oz) Filet Mignon bea
gel Toaster

wen Wood Salad Bow,
wen Wood Salad Bow,
wen Wood Salad Bow

2} Category - Microsoft Internet Explorer R O] x|

- ’’waners.
Conveyors
Cooking Equipment
BBG Cooking Equipment & Accessories
Broilers & Ranges
Burners
Cookers, Steam
Fryers
Griddles & Grills
Quens
Popcorn Equipment
Roasters & Rotisseries
Skillets

Toasters, Automatic, Gas or Electric
Toasters, Conveyor

Waffle Irons & Woks
Cookware
Copperware
Covers, Plate & Dizh
Crowd Control Equip., Accessories & Supplies
Décor & Display Material
Decorations, Holiday, Hon-Food
Dizpensers, Cleaning Products
Dispensers, Foodservice
e P st ...and select the correct Category by
Dizpensers, Personal Hygiene Pro . . .
Doors Double-Clicking on it...
Electrical Operating Supplies
Elevator Maintenance
Entertainment Systems
Equipment Covers, Food & Beverage
Equipment Covers, Public Space
Fabrics

B

wen Wood Salad Bowl 168" bea's testin
wen Wood Salad Bowl 18" bea's testin

[

wen Wood Salad Bowel 20" bes's testin
-
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Izotme Michael b itchel Home

My Settings Help

Tutorial  Hide Logo T Entry © List © vertical { Horizontal

dvanced Search

srch Column: I-ﬂﬂ" "I ¥

arch Text: | =0
321 of 1 fRowws 1-79 of 79 found

ms____ B
1140015
140010
sB-10
iB-12
:B-14
:B-16
:B-18
3B- 20
:B-6
:B-8
-C510
251
0512
2513
-C514
0515
-C516
0517
2518
-C55
-C539
R0
AnE

e sl

m Set Defaults

ltem categorization

ltem category ID

Catalog

Categaory ID

fterm #

tem description

|ies]

[HEMMASTER

JHSM Mazter

f7s2

|T|:uaste , Sutomatic, Gaz or Electr

L\

2P L2

N\

...and the Category’s Numeric ID and
Description will be added to the record.

1|
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dvanced Search N 5 s Print Set Defaults

srch Colume: I.&II v] L ltein categorization

A ¥
srch Texd: | GO tem category ID |[New] @
321 of 1 fRowws 1-80 of 280 found

_

L1 40015 Category D [752

Catslog  [HSMMASTER \Q

JHSM Mazter

L 40010 [Toasters, Automatic, Gas or Electr

sB-10
ftem #
iB-12 = I Q

3B-14 tem descrigtion |

:B-16 \
:B-18 =

3B- 20

:B-6

p If you will be assigning multiple items to

251

cs12 the same Category, Click on the Set
1 Defaults Button to Save the current

i: Catalog and Category as the Default.

P Each time the New button is
R Clicked it will use these Defaults

AnE

AWR12 -
| b | 1| |
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dvanced Search

srch Column: I-ﬂﬂ" "I ¥

arch Text: | =0
321 of 1 fRowws 1-79 of 79 found

ms____ B
1140015
140010
sB-10
iB-12
:B-14
:B-16
:B-18
3B- 20
:B-6
:B-8
-C510
251
0512
2513
-C514
0515
-C516
0517
2518
-C55
-C539
R0
AnE

e sl

m Set Defaults

ltem categorization

ltem category ID

Catalog

Categaory ID

fterm #

tem description

|ies]

[HEMMASTER

JHSM Mazter

f7s2

|T|:uasters, Automatic, Gas or Electr
[SHU4564122

|Elagel Toaster ; f

2P L2

Type in the Item # to be assigned to this
Category or select it from the Look Up List

1|
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srch Column: I-ﬂﬂ" "I ¥

arch Text: | =0
321 of 1 fRowws 1-79 of 79 found

mg _____H
140015 Categaory ID
L 40010 |T.:¥ers, Automatic, Gas o Electr
3B-10

3B-12
A 14 tem description IEIageI Tuwer
iB- 18

iB-18
3B- 20
B-6

B-8

£210
C511
oo Click on Save
£514
£515
CE16
£E17
L2186
LS

Roict]

RN
AR

AWR12 -
| S 1| |

|ies]

[HEMMASTER

JHSM Mazter

2P L2

ttem # |s+<u4‘s€11 22
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Tutorial
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dvanced Search

srch Column: I-ﬂﬂ" "I ¥

arch Text: ||
321 of 1 fRowws 1-81 of 81 found

ms____ B
1140015
140010
sB-10
iB-12
:B-14
:B-16
:B-18
3B- 20
:B-6
:B-8
-C510
251
0512
2513
-C514
0515
-C516
0517
2518
-C55
-C539
R0
AnE
AE 2

Print

Set Defaults

/

Category [N

fterm #

tem description

/

EX

[HEMMASTER

JHSM Mazter

f7s2

oasters, Automatic, Gas ar Electr

|5W541 22

|Elagel N@ter
N\ /

2P L2

1|

Click on “New” to assign a
category to a new item or to
assign the same item to another
category. You may categorize an
item into as many categories as
you deem appropriate. For an
Item to be visible to Buyers it
MUST be categorized into a
minimum of 1 Category. “Close”
to return to the Main Menu |




Responding t
Requests Onl

e Accepting PO'’s

e Print/View PO'’s

e Rejecting PO’s

e Buyer Contact Info
e Inbox

!_IA_C, © 2002 Birch Street Systems -




Edit  Wiew Favorites Tools  Help |I

ack = = - @ it | aﬁearch (3] Favorites @Media {B | %* = Ne|

155 |ﬂj http: /{192,168, 1,85/ QA0EY default jsp | @ao |

zomme Michae! b Mitchel 14- Hotel Food Service Supplies ;I Hide Summary Hide Logo Home Settings Help Tutorial Logc
Search Al Catalogs In Box
|Procucts =] | New:23  Total: 27
N
T Procurement CatamgS N\

Accept a PO
Setup Individual Hems Within a Catalog
As=zign a Catalog hem to a Catalog Cat
Auto Price Update
Manual Price Update for Price Regulatg
Company Application Setting

T Administration

Catalog Hame

izeneral Merchandise
HSM Master
Lirnited General Merchandise

\

Click on
“Supplier PO”
Check the “Hide Menu”
Checkbox to maximize
the viewing space on
the Screen
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N —

zomme Michae! b Mitchel |14- Hatel Food Service Supplies ;I ¥ Hide Menu Hide Summary Hide Logo Home Settings Help Tutorial Logc
rarch All Catalogs I Box

oducts x| | ERY | [Mew:23  Total:27

| Suppﬁer PO
Accept PO Reject PO Yiew / Print PO Binrer Contact

IPO'S Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-16 of 16 found

Buyer PO num PO Status Subject £ PO date Req delrr date PO Total

Subject:PC Co Sub
Buyer Hame:Hiton Garden Inn AnaheimiGarden Grgve

) .| Subject:PO Co Sub
Qooaooaaoo Supplier rezponse pending Buyer Hame:Hiton Garden Inn AnaheimiGarden lee 02M 202003 02M 452003 F1 18406

r

~ |oonoooonoooosts \ wespunse pending | SUDIECRG CO SUb l 024 262003 02 32003 $524 62
Fove

~

~

i 4 0000000000005 5 Supplier rezponze pending 024 202003 0251452003 $1,184.06

Buyer Hame:Hiton Garden Inn AnaheimiGarden

Q0000000000051 & Suppliermguig Se I ect th e R ad I O B u tto n i 0281 53/20035 fE24 52
Subje

0000000000001 51 wiswed by supplisr Buyer next to the PO and then : 02A 052003 $567 16
0w i o Click “View/Print PO” i i

-

|4
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ok = =g - @ it | aﬁearch (3] Favorites @Media @ | %* = Ne|

5

un

ﬂj htkpe 1192, 168, 1,85/ QADEY supplierPOResponse, jsprpo_number=0000000000000592:subscriber_jd=65&company_jd=14

| @ao |

CHASE ORDER
Statiie: Wiarrad b cninnlier

“Notes” contain additional info pertinent to
the PO. “Attachment” contains other
computer files pertinent to the PO.
Transfer allows the PO to be transferred
within the Supplier Organization

Title: Distrifution Manager

Phone: (2007 1

Fax: Garden Grove, TX, 92240, US

Email: mmormis@sagence com Att. Receiving Department
N

Sent From:

Hilton Garden Inn AndheimiCarden Grove
Mls. &nn Haouyen
Title:

Phone:

Fax:

Purchasing A ent
(300 123-4567
(638 9BT-4587

Close to return to PO Form

AL IR L AL JLNILCSLLT

Header Motes :
MaoMaotes
This Purchase Crder has 0 Attachments

Review and Print if desired

e 2 B T i e mL e S

Payrment M ethod: Check

ship Via: Vellow Freight
Payment Terms: Het 30 Days

Eatly Payment Terms:  10% 10 Diays- Het 30

1
[
|
I
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oducts x| | ERY | [Mew:23  Total:27

Supplier PO

Accept PO Reject PO Yiew / Print PO Binrer Contact

IPO'S Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-16 of 16 found

Buyer PO num PO Status Subject £ PO date Req delrr date PO Total

{+ | 000000000000593 Suppliet responze pending gﬁ?ﬁ:ﬁgiﬁgﬁ carden Inn AnahNmiGarden Grove 020 202003 02M 472003 $1,184 08
| 000000000000512 Supplier rezponse pending gﬂ?ﬁ:ﬁgﬂﬁ;: carden Inn Anahein&den Grove 02M 202003 02M 452003 F1 18406
| 000000000000515 Supplier response pending gﬂiﬁ:ﬁgiﬁgﬁ carden Inn Anahaim BaA@rnve 020 202005 02/ 352005 FE24 62
(" |000000000000516 Supplier responze If the PO IS acce ptable CIICk On 2003 0251352003 $624 B2
| 0000000000001 51 Yiewved by suppli “Acce pt P O” 2003 02M 02003 F5E7 16
e e il
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oducts x| | ERY | [Mew:23  Total:27

! Suppﬁer PO

Accept PO Reject PO Yiew / Print PO Binrer Contact
IPO'S Meeding Response ;I
First Previous Mext Last Refresh
Microsoft Internek Exp ®
Search Column: I-&" ;I ¥ - x|
Search Text: | =0 )
- PO is Accepted
Page 1 of 1 fRows 1-16 of 16 found
Buyer PO num PO Status 5 ¢ PO date Req deliv date PO Total f=
. e |
{+ | 000000000000593 Supplier rezponze pending Buyer HarnezHiton Garden Inknaheimi@arden Grove 024 202003 0251452003 $1,184.06
) .| Subject:PO Co Sub
| 000000000000512 Supplier rezponse pending Buyer Harme:Hitan Garden Inn .ﬂ&eim.ﬂ:}arden Grove 02M 202003 02M 452003 F1 18406
) - |Subject:PO Ca Sub
| 000000000000515 Supplier rezponse pending Buyer Harne:Hitan Garden Inn .ﬂ.nah%arden Grove 02M 202003 0241352003 P624 B2
) - |Subject:PO Cao Sub
(" |000000000000516 Supplier rezponse pending Buyer Narne:Hittan Garden Inn Anaheimi@en Grove 02M 22003 0251352003 $624 B2
. . Subject:P0 Ct N
| 0000000000001 51 “iewved by supplier . 1Si2003 02M 02003 Fo67 16
e lame: Click “OK”
o e T ) Subiect:PO Cc I N I b4
4 k
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| Suppﬁer PO
Accept PO Reject PO Yiew / Print PO Binrer Contact

IPO'S Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-15 of 15 found

Buyer PO num PO Status Subject £ PO date Req delrr date PO Total

{* |000000000000593 Supplier responzse pending gﬁ?ﬁ:ﬁgiﬁgﬁ carden Inn AnaheimieNden Grove 020 202003 02M 472003 F1,184 08

| 00000000000051 6 Supplier rezponse pending gﬂ?ﬁ:ﬁgﬂﬁ;: carden Inn Anaheim!@ar&n Grove 02M 202003 02M 32003 FE24 B2 |
¢ |000000000000515 Supplier response pending [SUDIECEFO Cosub mmxmm ~ 0241 2/2003 02413/2003 $624 62

¢ |ooonoooooonot 51 Viewed by supplisr If the PO is un-acce ptable Click on  eos $567 16

¢ |ooooooooooom s4 viewed by supplier “ Rej ect PO” 7120073 $53.53

e [, - - - SUDIEC:FL L0 SUR e, | e immmm e mm— - :
4l >
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3 Notes - Microsoft Internet Explorer

| [ Hide Summary Hide Logo Home My Settings Help Tutorial Log

Reject PO Yiew ! Print PO Buyer Contact

Hotes:

7 PO date Req delnv date PO Total

B
L«

Buyer Hame:Hilton Garden Inn AnaheimiGarden Grove

000000000000500 Supplier response pending | CUDIeetTraning Purchase Order 02/26/2003 03/01/2003 $56.21

| 03072003 03442003 $1 064 25
den Inn Folzom
L || 02/28/2003 030252003 F221.29
Een Imn Folzam
| 02/28/2003 030552003 F21 .58
- den INNgolzom
) | Subject:emsil
¥ |000000000000299 \ Supglier response pending Buyer Hame:Hittan Garden Inn Fum 0272872003 03052003 $221.59
Cuahiontdam o N\
| 000000000000833 w response pending 30352003 F432.84
| 000000000000205 Supplie% pending p p ) . yp 301 12003 Fi56.21
the reason for the Rejection and
= |000000000000504 Supplier response peMsng CI . k S 30172003 FaE.21
= |000000000000505 Supplier responze pending 230152003 FaE.21
) . |Subject:Training Purchase Crder
| 000000000000802 Supplier response pending Buyer Hame:Hiton Garden Inn AnsheimiGarden Grave 0202602003 030122003 FE6.M
¢ |ooooonooooooso Supglier response pending | PublectTraining Purchase Order 021262003 0301 /2003 $a6 21
-
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! Suppﬁer PO
Accept PO Reject PO Yiew / Print PO Binrer Contact

IPO'S Meeding Response ;I

Microsoft Internet Exg =
Search Column: I-ﬂ~II =l tH x|

Search Text: | G0 . .
- PO is Rejected
Page 1 of 1 fRows 1-15 of 15 found
Buyer PO num PO Status b £ PO date Req delrr date PO Total
. _|s |
{+ | 000000000000593 Supplier rezponze pending Buyer HarnezHiton Garden Inknaheimi@arden Grove 024 202003 0251452003 $1,184.06
) .| Subject:PO Co Sub
| 00000000000051 6 Supplier rezponse pending Buyer Harme:Hitan Garden Inn .ﬂ&eim.ﬂ:}arden Grove 02M 202003 02M 32003 FE24 B2 |
) - |Subject:PO Ca Sub
| 000000000000515 Supplier rezponse pending Buyer Harne:Hitan Garden Inn .ﬂ.nah%arden Grove 02M 202003 0241352003 P624 B2
¢ |000000000000151 viewed by supplier Subject:FO tosub \ 020512003 0241 0/2003 $567 16
¢ |ooooooooooom s4 viewed by supplier This M essage IS DlSp | ayed . 05003 0200712003 $53.53
: (11 7 L J
P - Click “OK”. SRS R
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| Suppﬁer PO
Accept PO Reject PO Yiew / Print PO Binrer Contact

IPO'S Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num PO Status Subject £ PO date Req delrr date PO Total

(" |00000000000059 6 Suppliet responze pending gﬁ?ﬁ:ﬁgiﬁgﬁ carden Inn AnaheimiSarden Grove 020 202003 020 272003 FE24 62
| 000000000000515 Supplier rezponse pending gﬂ?ﬁ:ﬁgﬂﬁ;: carden Inn AnaheimiGarden Gr-:uve/ 02M 202003 02M 32003 FE24 B2 |
& |ooonooooooood st wigwwed by supplier gﬂiﬁ:ﬁgaﬁ;‘: carden Inn Fatsom / 02052003 020 042003 $567 16
¢ |ooonooooooood 54 wigsved by supplier gﬁ?ﬁ:ﬁgaﬁ;‘: Garden Inn Fotsom / 02/052003 02/07 12003 $53.53
{~ | 000000000000439 Suppliet response § FOr the Buye r,S Cont;’:lct I nformaﬂon CI |Ck F2,025.00
=

RS EEE IR ER LT “Buyer Contact” S—
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e

| @ao |

zomme Michae! b Mitchel |14- Hatel Food Service Supplies ;I ¥ Hide Menu Hide Summary Hide Logo Home Settings Help Tutorial Logc
+} Contact - Microsoft Internet Explorer '; 0] x

warch All Catalogs

‘oducts ;I I E

S W 5. opier|

IPO'S Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num

0000000000051 6

Q0000000000031 5

C I e

0000000000151

Q0000000000154

Contact person

Full name

Phaone 1 country code
Phane 1

Ext 1

Phaone 2 country code
Phaone 2

Ext 2

Fax country code

Fax number

Email address

Email addreszs 2

|Ed Trenner

—
[is00y 123-4567

|mmnrris@sagenu:e.n:u:um

/

1]

/

2|

Buyer Contact

D

Q0000000000439

Suppliet respo

To Close the Window use the “X” Iin the

Windows Navigation Bar

late Req delrr date PO Total
003 020 272003 FE24 62
003 024 252003 FE24 62
003 02072005 FoEY 16
003 02072005 F53.53
F2,025.00

-
»
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oducts x| | ERY | [Mew:23  Total:27

Supplier PO

Accept PO Reject PO Yiew / Print PO Binrer Contact

P2z Meeding Response ;I

Search Column: I-&" ;I ¥
Search Text: | E0
Page 1 of 1 fRows 1-14 of 14 found

Buyer PO num PO Status Subject £ PO date Req delrr date PO Total k=

(" |00000000000059 6 Suppliet responze pending iton Garden Inn AnaheimiSarden Grove 020 202003 020 272003 FE24 62
| 000000000000515 Supplier rezponse pending gﬂ?ﬁfﬁiﬂimmn AnaheimiGarden Grove 02M 202003 02M 32003 FE24 B2 |
& |ooonooooooood st wigwwed by supplier gﬂiﬁ:ﬁgaﬁ;‘: car denm 02052003 020 042003 $567 16
¢ |oooooooooooo 54 wiewed by supplier SubjectPOCosub \ 02/05/2003 02/07 12003 $53.53
¢ |oooooooonooossa Supplier respon To Check for IHR v7 Procurement $2,025.00
g e e - - Messages Use the “In Box” Tab S
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s B

[Unread in bo <] The Inbox has similar Search

capabilities or can be viewed
In total by using the Scroll
Bars and Clicking “View”

Search Column: I-&" ﬂ ¥
Search Text: | E0
Page 1 of 1 fRows 1-23 of 23 found

uyer's Purchase Order has arrived and is awaiting your response. Buyer PO number; 000000000000515 Higgh 021252003 [Mormal Ann Mouyen

A buyer's Purchase Order has arrived and iz awaiting your responze. Buyer PO number: 000000000000516 High 0222003 [Mormal Ann Mouyen

A buyer's Purchaze Order has arrived and iz awaiting your responze. Buyer PO number: 000000000000515 Higk 0222003 [Marmal Ann Mouyen

& buyer's Purchase Crder has arrived and is awaiting your response. Buyer PO number; 000000000000518 High 02M 202003 |Marmal Ann Mguyen

A buyer's Purchase Order has arrived and iz awaiting your response, Buyer PO number, 0000000000001 95 Higgh 021152003 [Mormal Ed Trenner

View A buyer's Purchase Order has arrived and iz awaiting your responze. Buyer PO number: 000000000000153 High 02052003 [Marmal Ed Trenner

|4
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“oducts ;I I <3 Message Box - Microsoft Internet Explorer b =10 x|

File Edit ‘iew Favorites Tools  Help ﬁ

Unread in box

]
ﬂ

Search Column: |AII Subject: |f-\ buyer's Furchase Order has arived and is awaiting wour response. Buyer FO numk
=earch Text: I A buyer's Purchase Order has arrived and is awaiting your ﬂ
Page 1 of 1 fRows 1-23 of 23 fo response . Buyer PO nuwher: 000000000000E15

As0
ensitivity From
View A buyer's Purchase ormal Ann Mouyen
Message:
View A buyer's Purchasze ormal Ann Mouyen BE
View A buyer's Purchaze ormal Ann Mouyen
View & buyer's Purchase ormal Ann Mguyen

LTI | 2 buyver's Purchase

vior [N Click “OK” to close the Message Window

[ SYRTE UL N TR TR P Eea et | IEnl Temmrmmwe

|4

jlil:

&) Done l_ l_ l_ 4 Internst v
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Conclusion

e ALL changes Made to your catalogs will be made
available to Buyers on the FOLLOWING Day provided
that:

— Changes made via the Export/Import Process are imported
prior to 3pm Pacific Time

— Changes made via the Online Application Tools are saved
prior to Midnight Pacific Time

— Changes made after 3pm Friday and before 3 pm Sunday
Pacific Time, will me available on Monday
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